APPLICATIONS MAY BE ADDRESSED TO
Dy. General Manager

Small Industries Development Bank of India (SIDBI)
1st floor, Krupanidhi Complex, Opp. Sardar Baugh, Sanala Road

MORBI - 363641, Gujarat
For further details please Contact 
SHRI AMIT PANDIT, ASST. MANAGER

Mon- Fri 10.00 to 12.00 & 3.00 to 5.00 hrs
Telephones : 02822 – 220553 / 221553 / 223553 
------------------------------------------------------------------------

P U B L I C    N O T I C E

for empanelment of Service Providers 
Applications are invited, in sealed covers,  from experienced and competent Morbi / Rajkot  based contractors / suppliers / service providers, for empanelment in the following categories of works : 

1. Maintenance - Office (including cleaning, water boy) 



2. Caretaker -cum-cook for our  VOF (guest house)


3. Security arrangement at Office premises

LAST DATE

on or before 12 noon – January 21, 2014
for further details  visit : 

www.sidbi.in 

	Terms & Conditions


	General (common to all)


 The service provider shall be based / shall have a service at MORBI
 The Bank reserves the right to add/delete/modify terms & conditions besides to reject any or all the applications without assigning any reason whatsoever.

 Accepting the application for empanelment by the Bank would not guarantee the award of contracts.

 Complete Applications in sealed envelop marked "Empanelment of Contractors"  may be deposited in our office.

 All the existing service providers also need to apply for fresh empanelment
 Please DON’T GIVE PRICE BIDS now. If price bids are given then the bids will be disqualified. 
Specific Terms and  Conditions

Maintenance - Office (including sweeping, cleaning, water boy)

1. Scope of the work : maintenance of office premises like Daily Sweeping / cleaning of the office premises, wash rooms, furniture and fixtures, venetian blinds, carpets, floor tiles and filling of water bottles for the staff. The services will be made available inclusive of cleaning material of standard quality. 

2. Contractors should have minimum 3 years of experience. They Contractors should have done maintaining / house keeping of office premises having minimum area of 2000 sq.ft. with experience in the above mentioned services in the last 5 years.

3. The contractor should be an Income-tax assessee and should have filed Income Tax return for the last assessment year.
4. The contractor could be a sole proprietary concern/ partnership firm or a company and should be registered with Registrar of Firms/ Companies wherever applicable.

5. The contractor should have sufficient number of persons / manpower to carry out the said work, on his roll.






Caretaker-cum-cook for our  Visiting Officers' Flat (guest house)
 The contractor shall appoint at his risk and costs, an experienced and competent caretaker-cum-cook. The caretaker-cum-cook will be in-charge for the maintenance of the guest house.

 The caretaker shall be able to prepare vegetarian and non-vegetarian food and snacks as also tea, coffee, and such other items as per the requirements of guests staying in the VOF.

 The contractor shall directly charge the guests for the food, snacks and other items served to them, at the rates prescribed by SIDBI from time to time and SIDBI shall take no responsibility for non-payment / non recovery of such bills. The contractor shall make arrangements to serve the food and other items to the guests at the tables or in their rooms. The contractors shall ensure that the persons engaged by them for the purpose shall wear clean uniform and follow decent manners. 

 The caretaker shall stay in the VOF and the said services shall be available for 24 hours of the day 

 In case the caretaker appointed by the agency goes on leave, the agency shall depute another person in his place.  There should not be any interruption in the arrangement.

 Agency is responsible for the general upkeep of the VOF

 Attending generally to everything which goes with the house keeping of any guest house. 

Security Arrangement at Office

Scope of work

1) Providing of security  services at office premises of the Bank 

2) Maintaining of entry control system including issue of entry passes    

      etc. and other security systems as decided by the Bank

3)
  Maintaining of gate pass system for equipment and goods.

4)
  Implementation of security related measures decided by the Bank


Pre qualification Criteria


1) The agency should be a corporate body registered under Companies Act. [Attach copy of registration]. 
2) The agency should  have minimum five years`s experience in providing security services to Govt. Departments, public sector undertakings, large public limited companies. 
3) The agency should be preferably registered with Directorate General of Resettlement, New Delhi. State Ex-Servicemen Corporations are also eligible  to apply. The tenderer should be registered with the Labour Department, Central and State Excise  Registration  Departments of Central / State Department, Employees Provident Fund Organization, Employees State Insurance Corporation as applicable.  A certified copy each of the registration certificates should be submitted as proof.
4) Copies of the Income Tax Clearance Certificates/Income Tax Assessment Orders along with the final accounts of the business of the tenderer for the last 3 years, duly audited / duly certified by a Chartered Accountant should be furnished as proof of creditworthiness. The tenderer should have recorded total income of not less than Rs.25.00 lakh from the business of security contracts [in the case of tenderers for the contract for security services]  in any of the last three financial years FY 2010-11 or FY 2011-12 or FY 2012-13  Copies of valid IT PAN NO. / Excise Registration Certificate / Service Tax Registration Number, other certificates relating to the specific trade, etc. should be furnished.
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