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Request for Proposal (RfP)
For

“Suggesting Ways for Improving 
Oversight of 
Board of Directors of SIDBI
on various Committees of Board
with specific reference to 
Monitoring and Reviewing 
Performance of the Committees”

Head Office, Lucknow
Critical Information Summary
· Last date for submission of RfP  :  June 16, 2017 ( by 05.15 PM)
· RfP document submission is required to be done in two envelopes as under:- 

Envelope 1 containing Technical Bid as per para 4.2 

Envelope 2 containing Financial Bid (Only one bid to be kept)

Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Consultant for suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board, SIDBI, Head Office, Lucknow”. The main envelope should be sent at the following address: 

The General Manager 

Audit Vertical
Small Industries Development Bank of India 

SIDBI Tower, 4th floor

15, Ashok Marg
LUCKNOW – 226 001

Telephones : (022) 2288546-50
· For queries and clarifications regarding the RfP, please feel free to contact us at the above address / telephone numbers/ e – mail id.

· Last date for requesting any clarifications   : June 12, 2017
· Please note that all the information desired needs to be provided. Proposal with incomplete information is liable to be rejected.
· The Technical Bid will be opened on June 19, 2017 (03.00 PM) and the Financial Bid will be opened on June 22, 2017 (04.00 PM) at 4th floor at the address indicated above.

1. Introduction and Disclaimers 

1.1 Purpose of RfP

The purpose of RfP is to shortlist professional firm / consultants having experience in relevant activity for suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board, with specific reference to monitoring and reviewing the performance of Committees. 
1.2 Information Provided

The RfP document contains statement derived from information that is believed to be relevant at the date but does not purport to provide all the information that may be necessary or desirable to enable an intending contracting party to determine whether or not to enter into a contract or arrangement with SIDBI. Neither SIDBI nor any of its employees, agents, contractors or advisors gives any representation or warranty, express or implied, as to the accuracy or completeness of any information or statement given or made in this document. Neither SIDBI nor any of its employees, agents, contractors or advisors has carried out or will carry out an independent audit or verification exercise in relation to the contents of any part of the document.

1.3 Disclaimer

Subject to any law to the contrary and to the maximum extent permitted by law, SIDBI and its officers, employees, contractors, agents and advisors disclaim all liability from any loss or damage (whether foreseeable or not) suffered by any person acting on or refraining from acting because of any information including forecasts, statements, estimates or projections contained in this RfP document or conduct ancillary to it whether or not the loss or damage arises in connection with any negligence, omission, default, lack of care or misrepresentation on the part of SIDBI or any of its officers, employees, contractors, agents, or advisers.  

1.4 Costs to be borne by Respondents

All costs and expenses incurred by Respondents in any way associated with the development, preparation and submission of responses, including but not limited to the attendance at meetings, discussions, demonstrations etc. and providing any additional information required by SIDBI, will be borne entirely and exclusively by the Respondent.

1.5 No Legal Relationship

No binding legal relationship will exist between any of the Respondents and SIDBI until execution of a contractual agreement.

1.6 Respondent Obligation to Inform Itself

The Respondent must conduct its own investigation and analysis regarding any information contained in the RfP document and the meaning and impact of that information.

1.7 Evaluation of Offers

Each respondent acknowledges and accepts that SIDBI may in its absolute discretion apply selection criteria specified in the document for evaluation of proposals for shortlisting / selecting the eligible Consultant. The RfP document will not form part of any contract or arrangement, which may result from the issue of this document or any investigation or review, carried out by a Recipient. 

1.8 Maintaining Secrecy and Confidentiality

The respondent shall be liable to maintain secrecy and confidentiality of all the information / data / operations etc. of SIDBI.
1.9 Errors and Omissions

Each respondent should notify SIDBI of any error, omission or discrepancy found in this RfP document.
1.10 Acceptance of Terms

A Respondent will, by responding to SIDBI for RfP, be deemed to have accepted the terms of this Introduction and Disclaimer.
1.11 Lodgment of RfP

1.11.1 RfP submission:

•
RfP document submission is required to be done in two envelopes as under:- 

Envelope 1 containing Technical Bid as per para 4.2
Envelope 2 containing Financial Bid (Only one bid to be kept)

Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Consultant for suggesting ways for improving oversight of Board of Directors on various Committees of Board, SIDBI, Head Office, Lucknow”. The main envelope should be sent at following address: 
The General Manager
Audit Vertical

Small Industries Development Bank of India 

SIDBI Tower, 4th floor
15, Ashok Marg,

Lucknow – 226 001 (U. P)



Telephones : (0522) 2288546-50



The RfP must be submitted before the aforementioned closing date.

· Faxed / e-mailed copies of any submission are not acceptable and will be rejected by the Bank.
· All RfPs and copies of attachments must be provided in a sealed envelope.
The person(s) signing the RfP shall put initial on all pages of the RfP. The RfP shall contain no erasures or overwriting except as necessary to correct errors made by the applicant, in which case corrections shall be initialed by the person(s) signing the RfP. 
If the submission does not include all the information required or is incomplete, the proposal is liable to be rejected.

All submissions, including any accompanying documents, will become the property of SIDBI. Respondents shall be deemed to license and grant all rights to SIDBI to reproduce the whole or any portion of their submission for the purpose of evaluation, to disclose the contents of the submission to other Respondents and to disclose and / or use the contents of the submission as the basis for any resulting RfP process, notwithstanding any copyright or other intellectual property right that may subsist in the submission or accompanying documents.

1.11.2 RfP Validity Period

The proposal must remain valid and open for evaluation according to their terms for a period of at least six (6) months from the time the RfP closes on the deadline for lodgment of RfP.

1.11.3 Cost of RfP Document 

No cost has been prescribed for the RfP Document. 

1.11.4 One RfP / application per applicant 

Each applicant shall submit only one RfP / application for suggesting ways for improving oversight of Board of Directors on various Committees of Board. 
1.11.5 Late Applications
Any RfP / application received after the deadline for submission of the RfPs / applications will be treated as “Late Application” and such late applications shall not be considered at all for competitive consideration.
1.12 Requests for Proposal

Respondents are required to direct all communications related to this RfP, through the Nominated Point of Contact person:
	Contact
	Shri P. Nagarajan

	Position
	Executive Secretary

	Email
	boarddiv_lho@sidbi.in  & nagarajan@sidbi.in

	Telephone
	(0522) 2288512 (or) (0522) 2288547 Extn 573


SIDBI may, in its absolute discretion, seek additional information or material from any Respondents after the RfP closes and all such information and material provided must be taken to form part of that Respondent’s response.

Respondents should provide details of their contact persons, Fax, Telephone, email and full address(s) to ensure that replies to RfP could be conveyed promptly.

If SIDBI, in its absolute discretion, deems that the originator of the question will gain an advantage by a response to a question, then SIDBI reserves the right to communicate such response to all Respondents.

SIDBI may, in its absolute discretion, engage in discussion or negotiation with any Respondent (or simultaneously with more than one Respondent) after the RfP closes to improve or clarify any response.

1.13 Notification

SIDBI will notify all short-listed Respondents in writing as soon as practicable about the outcome of their RfP. SIDBI is not obliged to provide any reasons for any such acceptance or rejection.

1.14 Disqualification

Any form of canvassing / lobbying / influence / query regarding shortlisting, status, etc. will be a disqualification.

2. About SIDBI

2.1   Small Industries Development Bank of India (SIDBI) was established in April 1990 under an Act of Indian Parliament as the principal financial institution for: 

· Promotion 

· Financing 

· Development of industry in the micro, small and medium scale sector and

· Co-ordinating the functions of other institutions engaged in similar activities

The Bank provides its services through a network of Branch Offices located all over India. Detailed information on the functions of the Bank is provided on the website, www.sidbi.in
2.2 SIDBI runs several financial products and services for catering the financial needs of Micro, Small and Medium Enterprises (MSMEs) through its field level offices. These include the following broad areas:

· Direct Finance

· Bills Finance

· Refinance

· International Finance

· Promotion and Development

· Micro-finance

3. Project Particulars

3.1
Details of Board and Committees

In terms of Section 5 of Small Industries Development Bank of India Act, the general superintendence, direction and management of affairs and business of Small Industries Development Bank of India vests in the Board of Directors.  
Composition of Board of Directors as on date is given below:
	1
	Shri Ajay Kumar Kapur
	Deputy Managing Director

	2
	Shri Manoj Mittal
	Deputy Managing Director

	3
	Shri Surendra Nath Tripathi
	Government Director

	4
	Shri Pankaj Jain
	Government Director

	5
	Shri G.A. Tadas
	Nominee of IDBI Bank

	6
	Shri J. Chandrasekaran
	Nominee of State Bank of India 

	7
	Shri S. Hariharan
	Nominee of Life Insurance Corporation of India 

	8
	Smt. Smita Bharadwaj
	Nominated by Government of India

	9
	Shri Satyananda Mishra
	Co-opted Director

	10
	Shri R. Ramachandran
	Co-opted Director


With the objective of giving focussed attention to various important issues and based on the directions of Reserve Bank of India / GoI / other authorities, the Board has constituted ten Committees viz., Executive Committee (EC), Audit Committee (AC), Risk Management Committee (RiMC), Special Committee to Monitor Large Value Frauds (SCMLVF), Information Technology Strategy Committee (ITSC), Customer Service Committee (CSC), HR Steering Committee (HRSC), Recovery Review Committee (RRC), Review Committee on Wilful Defaulters & Non Co-operative Borrowers (RCWD&NCB) and Remuneration Committee.  

The above Committees have been constituted with Directors and External Experts (in HRSC & ITSC) as its members.  Details of functions of the Committees of the Board are given below:

I. EXECUTIVE COMMITTEE

The Executive Committee considers (i) sanctioning of credit / grant proposals, (ii) loan compromise / settlement of loans / write off proposals, (iii) proposals for approval of capital and revenue expenditure, (iv) proposals relating to acquisition and hiring of premises, (v) proposals relating to filing of suits / appeals, defending them and any other matter referred to or delegated to the Committee by the Board.
II. AUDIT COMMITTEE

The main functions of Audit Committee, constituted in terms of the RBI guidelines, shall be as under:

· Provide direction and to oversee audit functions in the Bank.

· Interact with Statutory Auditors before finalization of Annual / Semi-annual accounts and reports.

· Review action taken on all issues / concerns raised in the inspection reports of Reserve Bank of India and Statutory Auditors Report

· Review cases of fraud and action taken as well as major areas of house keeping.

· Such other matters as may be delegated to it by the Board.

III. RISK MANAGEMENT COMMITTEE

The Risk Management Committee shall assess various risks associated with the business of the Bank and their mitigation as per details given below:
1. Recommend Risk Management policies for Credit, Market and 
Operational risks and policies for Asset Liability Management (ALM), Investment, Internal Capital Adequacy Assessment Process (ICAAP) and such other policies having bearing on the 
risks faced by the bank (e.g.  Security and Collateral Management Policy, etc.) to the Board for approval. The RiMC 
may   suggest/   approve   modifications   to   these   risk management policies to suit the changing environment and business needs. 
2. Recommend new products/ significant modifications (from credit/ operational risk perspective) to existing products to the Board for approval Chairman & Managing Director (CMD)/ Deputy Managing Director (DMD) is authorized to decide as to which cases involve significant modifications. 

3. Carry out periodic review of the risk policy and frameworks. 

4. Define/revise  the  roles  and  responsibilities  of  the  other  Risk Management  Committees  viz. Enterprise Risk Management Committee (ERMC)   and   Asset   Liability   Management Committee (ALCO). 

5. Provide guidance/ directives on the matters raised by ERMC/ALCO. 

6. Review risk capital charge calculation methodology (ICAAP) and impact on Bank’s capital. 
7. Review profiles of risks across the organization and review adherence to the risk limits specified by the Board. 
8. Provide opinions and recommendations to the Board in 
approving the business plan and the long term development plan of the Bank. 

9. Lay down/approve the framework for periodic validation of any risk measurement/ management model implemented in the Bank. 

10. To selectively  permit  use  of  portfolio reallocation strategies like purchase/sale of assets for reduction in portfolio risk/accretion in capital and use derivative instruments (as and when the market  evolves)  to  manage  credit  risks  and  may  approve 
limits in this regard. 

11. Approve development, implementation and modification of credit   and   operational   risk   measurement / assessment, methodologies, models, tools and frameworks. 

12. To minimize the risks at borrower level and portfolio level, approve the lendable/investment rating grades and set up the exposure limit structure in line with Bank’s risk appetite and monitor compliance.

IV. SPECIAL COMMITTEE TO MONITOR LARGE VALUE FRAUDS

The major functions of the Special Committee to Monitor Large Value Frauds shall be to monitor and review all frauds of `1 crore and above so as to:

· Identify systemic lacunae if any that facilitated perpetration of the fraud and put in place measures to plug the same.

· Identify the reasons for delay in detection, if any, reporting to top management of the bank and RBI:

· Monitor progress of CBI/Police investigation and recovery position:

· Ensure that staff accountability is examined at all levels in all the cases of frauds and staff side action, if required, is completed quickly without loss of time:

· Review the efficacy of the remedial action taken to prevent recurrence of frauds, such as strengthening of internal controls:

· Put in place other measures as may be considered relevant to strengthen preventive measures against frauds.

V. INFORMATION TECHNOLOGY STRATEGY COMMITTEE 

Information Technology Strategy Committee gives direction to the Bank's IT function, especially with regard to IT vision, policy and strategy so as to align with business objectives. In addition, the Committee also guides the Bank for IT long term plan and provide oversight of IT implementation and management.
VI. CUSTOMER SERVICE COMMITTEE

The Customer Service Committee gives direction in formulation of policies and assess the compliance thereof with a view to strengthening the corporate governance structure and also to bring about ongoing improvements in the quality of customer service provided by the Bank.

VII. HR STEERING COMMITTEE

The HR Steering Committee, constituted based on the recommendations of the Khandelwal Committee, provides guidance and direction to the Board in matters relating to Human Resources.

VIII. RECOVERY REVIEW COMMITTEE

The Recovery Review Committee, constituted in terms of the directives of GoI, reviews all the NPA cases having principal outstanding of `3 crore and above.

IX. REVIEW COMMITTEE ON WILFUL 

DEFAULTERS & NON-COOPERATIVE BORROWERS

The Review Committee on Wilful Defaulters & Non-Cooperative Borrowers has been constituted to review the orders passed by the Committee for Identification of Wilful Defaulters & Non-Cooperative Borrowers identifying cases as wilful defaulters & non-cooperative borrowers. The Committee will also review, on half-yearly basis, cases of wilful default and non-cooperative borrowers and declassification, if any, thereof.

X. REMUNERATION COMMITTEE

Remuneration Committee considers and approves the payment of Performance Linked Incentive to CMD and DMDs of the Bank in terms of the guidelines provided by Government of India.

3.2
Present practice 
At present, the minutes of meetings of all Committees are being reported on regular basis immediately at the very first meeting of Board subsequent to the Committee meeting, which include recording of discussions, if any, on the implementation of action taken.

3.3
Project Scope 


To suggest ways for improving oversight of Board of Directors of SIDBI on various Committees of Board, with specific reference to monitoring and reviewing performance of the Committees.
3.4
Time limit for submission of report


The successful Applicant should submit the report, suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board, with specific reference to monitoring and reviewing performance of the Committees on or before July 21, 2017.
4
Selection Criteria: 
4.1.
Tender Methodology 

a)
The tender methodology adopted is “Two Bid System” i.e. Technical Bid and Financial Bid.

b)
The Technical Bid should be placed in a non-window sealed cover super-scribed with “Technical Bid for suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board”.
c)
The Financial Bid should be placed in a non-window sealed cover super-scribed with “Financial Bid for suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board”.
d)
All the covers thus prepared should also indicate clearly the Name and Address of the Audit firm / LLP of the applicant. 

e)
The Applicant shall bear all the costs associated with the preparation and submission of the bid and SIDBI will in no case be responsible or liable for those costs, regardless of the conduct or the outcome of the tendering process.

f)
Bids sent by fax or e-mail will not be considered for evaluation.
4.2 Selection Process

This RfP will be assessed on the following Selection Process:-

Invite Request for Proposal (RfP) wherein Technical Evaluation is submitted in envelope. Selection phases consisting of –
Phase 1 - Technical evaluation 

Envelope I containing the technical bids will be opened and Applicants meeting the eligibility criteria will be short-listed. The Applicants need to explain their understanding of the project clearly in their Technical proposal. 

A pre-evaluation meeting would be held to clarify on points, if any, as may be desired by the intending Applicants.

Technical Evaluation Procedure of the applicants
for suggesting ways for improving oversight of 
Board of Directors of SIDBI on various Committees of Board

The technical capabilities of the Applicants with regard to the proposed assignment would be evaluated on the following criteria and weightage:
Pre-Requisite for Applying
The Applicant should 
· Furnish proof of valid registration / Certificate of Practice from the Institute of Chartered Accountants of India (ICAI). 
· Has undertaken Statutory Audit of either Public / Private Sector Bank or Foreign Bank or Financial Institution or SIDBI in the past.

· Be a Partnership firm / LLP of Chartered Accountants with minimum 5 number of partners/ directors of which 2 number of partners/ directors should be CA(s) The details of each partner / director including experience, qualification etc. and their Registration Number with Institute of Chartered Accountants of India (ICAI) to be furnished as documentary proof.
· Has undertaken / handled Corporate Governance matters of Public / Private Sector Banks or Foreign Banks or FIs or Public Sector Undertakings or Private Sector companies / organisations. (with documentary proof). 

	Sl. No.
	Criteria
	Maximum Marks (Weightage)

	i
	Chartered Accountant firm/ company with year of establishment
	20

	
	Experience –   Above 3 years and upto 5 years - 5 marks
	

	
	           -  Above 5 years and upto 10 years – 10 marks  
	

	
	· More than 10 years - 20 marks 
	

	ii.
	Be a Partnership firm/ company of Chartered Accountants with minimum 5 number of partners/ directors of which 2 number of partners/ directors should be CA(s) 

Particulars about the firm/ LLP including details of partners / directors, their qualifications, experience and Registration number with CA Institute (furnish a detailed list of all the partners)
	15

	
	5 number of partners/ directors of which 2 number of partners/ directors should be CA(s) - 5 marks
	

	
	More than 5 and upto 10 number of partners/ directors of which 5 number of partners/ directors should be CA(s) - 10 marks
	

	
	More than 10 number of partners/ directors of which 5 number of partners/ directors should be CA(s) - 15 marks
	

	iii
	Has undertaken / handled Corporate Governance matters of Public / Private Sector Banks or Foreign Banks or FIs or Public Sector Undertakings or Private Sector companies / organisations (with documentary proof)

	35

	
	Experience in handling Corporate Governance issues of Private Sector companies / organisations - 15 marks
	

	
	Experience in handling Corporate Governance issues of Public / Private sector Banks or Foreign Banks or FIs or Public Sector Undertakings - 30 marks
	

	
	Experience in preparation and implementation of policies relating to oversight responsibilities of Board of Directors in Public / Private Sector Banks or FIs – 35 marks
	

	iv.
	Availability of suitable Infrastructural facilities including office set up, adequate manpower who are specialized in the area of handling Corporate Governance matters. 
(Competence and qualification of key professional staff who shall carry out the assignment in a time bound manner to be furnished)
	10

	v.
	Experience as Statutory Auditor of banks / FIs
	20

	
	Experience as Central Statutory Auditor of PSBs / Statutory Auditor of Private Sector Banks or Foreign Banks or FIs – 15 marks 
	

	
	Experience as Statutory Auditor of SIDBI – 20 marks
	

	
	Maximum technical score
	100


· The Applicant shall execute undertaking of fidelity and secrecy on its letterhead in the format prescribed by the Bank.
· The Applicant shall ensure that the proposed assignment would be carried out in a professional manner and in case of any misconduct & negligence, the Bank is free to report the matter to ICAI / RBI under the guidelines from time to time.
· The Applicant would undertake the assignment themselves and would depute experienced employees and further ensure continuity of the member(s) of the team for smooth conduct of the assignment till its completion.  Further, the Applicant shall ensure that it will not sub-contract the work assigned to any outside firm/ company or other persons even though such persons are qualified Chartered Accountants.
· A declaration to be furnished by the Applicant that credit facilities availed by the firm or partners or firms in which they are partners or directors including any facility availed by a third party for which the firm or its partners are guarantor/s have not turned or are existing as non-performing assets as per the prudential norms of RBI. In case the declaration is found incorrect, the assignment would get terminated besides the firm being liable for any action under ICAI / RBI guidelines.
· Any other terms and conditions of the assignment would be decided by the Bank on a case-to-case basis.
· All applicants scoring 80 marks or more (in Technical Evaluation) will be selected as the Technically Qualified Applicant. In case, less than three Applicants get 80 marks or more in the Technical Evaluation, the top three Applicants getting the maximum marks in Technical Evaluation will be given preference, subject to them getting at least 70 marks. 
Phase II :  The Financial Bids for short listed Technically Qualified Applicants after Phase I will be opened. Based on L1 cost only, the selection of L1 Applicant will be done.
· The final selection of the successful Applicant from the technically qualified Applicants will be done at Audit Vertical, SIDBI, Head Office, Lucknow.

· The Applicant should adhere to the coverage of assignment strictly as per the scope indicated by the Bank.

· Necessary arrangement would be made for providing all required information on all Committees of the Board as well as present practice being followed by the Bank on reporting functions of Committees to the Board.
· The applications received would be examined by “Applications Opening and Evaluation Committee” which would be constituted at Head Office Level.
· On the recommendation of the Committee, name of the successful Applicant would be identified for the assignment.
5. Fee Structure:  
The Respondent may quote a lumpsum fee for undertaking the assignment.
If the officials of firm / company propose to visit SIDBI, Lucknow, SIDBI would make all required arrangements for booking airtickets by economy class by shortest route for the official and also provide transport / stay arrangements.  
No out of pocket expenses or traveling allowance / halting allowance would be paid to the audit firm / company for carrying out the assignment. 
Payment will be made on acceptance of final report.
Taxes on the fee, viz., Service Tax, Swachh Bharat Cess, Krishi Kalyan Cess, etc., or GST would be paid by the Bank, as applicable, in addition to the basic fees. 
The payment to the Applicant would be subject to deduction of tax at source, at applicable rates.
6.    Guidelines & Instructions

i.
SIDBI will endeavour to make available all relevant information in the RfP. In case of need of any further information or clarification during the application period the Applicant must contact only the Contact Officer named above. On no account should the Applicants communicate directly with any other SIDBI personnel involved in work concerning this Invitation. Failure to comply with this requirement may result in the disqualification of the Applicant from this competition.

ii.     Government Tax 

Applicants are responsible for establishing the status of  Services for the purpose of any government tax including service tax, cess etc. to GoI.  

iii.
Alterations to Applicants
Any manuscript or other alteration to the RfP / Application must be countersigned and dated by the person submitting the RfP / application.  
iv.
Letters and Declaration to Accompany Applications 

The RfP / Application must be accompanied by a letter on Firm/ Company letter head showing the full registered name(s), registered office address of the applicant. It should be signed by a person of suitable authority to commit the applicants to a binding contract. 


v.
Packaging and Delivery of Applications
Applications must be delivered in a double sealed envelope clearly labeled with the following:

1.
Project Title



2.
Application Due Date


3.
Applicant’s Name

Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Consultant for suggesting ways for improving oversight of Board of Directors of SIDBI on various Committees of Board, SIDBI, Head Office, Lucknow””. The main envelope should be sent at following address: 
The General Manager

Audit Vertical

Small Industries Development Bank of India 

SIDBI Tower,

15, Ashok Marg,

Lucknow –  226001 (U. P.)



Telephones : (0522) 2288546-50

SIDBI accepts no responsibility for the premature opening of any incorrectly marked Applications.

Applications must be received at the above address by 1715 hours on the due date. Late applications will not be accepted under any circumstance and will be returned unopened. No special pleadings will be accepted. Faxed or e-mailed applications will not be accepted.

vi.
Conflict of Interest

Applicants must disclose in their application details of any circumstances, including personal, financial and business activities that will, or might, give rise to a conflict of interest; this includes any sub-contractor, if they were awarded this contract. Where applicants identify any potential conflicts they should state how they intend to avoid such conflicts. SIDBI reserves the right to reject any application which, in SIDBI’s opinion, gives rise, or could potentially give rise to, a conflict of interest.

vii.
Disclosures

The Applicant must disclose:
a. If they are OR have been the subject of any proceedings or other arrangements relating to bankruptcy, insolvency or the financial standing of the applicant including but not limited to the appointment of any officer such as a receiver in relation to the applicant’s personal or business matters or an arrangement with creditors or of any other similar proceedings.
b. If they are OR any of the applicant’s staff have been convicted of, or are the subject of any proceedings, relating to:

· a criminal offence or other offence, a serious offence involving the activities of a criminal organisation or found by any regulator or professional body to have committed professional misconduct.
· Corruption including the offer or receipt of any inducement of any kind in relation to obtaining any contract, with SIDBI, or any contracting authority.
· Failure to fulfill any obligations in any jurisdiction relating to the payment of taxes or social security contributions.


Disclosure extends to any company in the same group of the applicant (including but not limited to parent subsidiary and sister companies, and companies with common shareholders whether direct or indirect and parties with whom the applicant is associated in respect of this application / RfP).

If an Applicant or related company or any individual discloses details of any previous misconduct or complaint, SIDBI will seek an explanation and background details from them. At the sole discretion of SIDBI and assessment as to whether the Applicant will be allowed to submit a application, will then be made by SIDBI. 
viii.
Indemnity


The successful applicant shall exercise reasonable skill, care and diligence in the performance of the assignment and indemnify and keep SIDBI indemnified in respect of any loss, damage or claim howsoever arising out of or related to breach of contract, statutory duty or negligence by the firm/ company or its staff, agents or sub-contractors in relation to the performance or otherwise of the Services to be provided under this Contract.

ix.
Assigning to Others


The successful Applicant shall not, without the prior written consent of SIDBI, assign or transfer or cause to be assigned or transferred, whether actually or as the result of take over, merger or other change of identity or character of the Consultants, any of its rights or obligations under the Contract or any part, share or interest therein. Upon any such assignment or transfer, this engagement may forthwith be terminated by SIDBI.

x.
Termination


SIDBI may, at its sole discretion and at any time terminate the Contract and inform the Consultants of SIDBI’s decision by written instruction to that effect. In the event of the Contract being so terminated, the firm/ company shall take such steps as are necessary to bring the Services to an end, (including terminating any sub-contracts placed by the firm/ company) in a cost effective, timely and orderly manner. No further correspondence will be entertained in this regard. 
@@@@
Annexure I

Technical Evaluation for Empanelment of Consultant 
for suggesting ways for improving oversight of
Board of Directors of SIDBI on various Committees of Board
Section (A)
Audit Firm/ LLP Details:
	Sr.
N
	Requirements
	Compliance
	Remarks/ Details
	Documentary Proof / Annexure No.

	1
	Name of the Chartered Accountant Firm/ LLP with year of establishment.
	Yes/No
	
	

	2
	Be a Partnership firm/ company of Chartered Accountants with minimum 5 number of partners/ directors of which 2 number of partners/ directors should be CA(s)
Particulars about the firm/ LLP including details of partners / directors, their qualifications, experience and Registration number with CA Institute

(Pl furnish detailed list of all the partners. Pl also furnish proof of valid registration / Certificate of practice from CA Institute)
	Yes/No
	
	

	3
	Has undertaken / handled Corporate Governance matters of Public / Private Sector Banks or Foreign Banks or FIs or Public Sector Undertakings or Private Sector companies / organisations 
(Pl furnish details in Section B together with documentary proof)
	Yes/No
	
	

	4
	Availability of suitable Infrastructural facilities including office set up, adequate manpower who are specialized in the area of handling Corporate Governance matters. 

(Competence and qualification of key professional staff who shall carry out the assignment in a time bound manner to be furnished)
	Yes/No
	
	

	5
	Whether having experience as Central Statutory Auditor of PSBs / Statutory Auditor of Private Sector Banks or Foreign Banks or FIs or SIDBI
(Pl furnish documentary proof)
	Yes/No
	
	

	6
	The Applicant shall execute undertaking of fidelity and secrecy on its letterhead in the format prescribed by the Bank.
  
	Yes/No
	
	

	7
	The Applicant shall ensure that the proposed assignment would be carried out in a professional manner and in case of any misconduct & negligence, the Bank is free to report the matter to ICAI / RBI under the guidelines from time to time.
	Yes/No
	
	

	8
	The Applicant would undertake the assignment themselves and would depute experienced employees and further ensure continuity of the member(s) of the team for smooth conduct of the assignment till its completion.  

Further, the Applicant shall ensure that it will not sub-contract the work assigned to any outside firm/ company or other persons even though such persons are qualified Chartered Accountants.
	Yes/No
	
	

	9
	A declaration to be furnished by the Applicant that credit facilities availed by the firm or partners or firms in which they are partners or directors including any facility availed by a third party for which the firm or its partners are guarantor/s have not turned or are existing as non-performing assets as per the prudential norms of RBI. In case the declaration is found incorrect, the assignment would get terminated besides the firm being liable for any action under ICAI / RBI guidelines.

	Yes/No
	
	


Note: 
All the relevant details & documentary evidence are to be furnished. The above is only a format. Information may be submitted in additional sheets.
Section (B)

Details of Corporate Governance matters undertaken /

handled relating to Public / Private Sector Banks or Foreign Banks

or FIs or Public Sector Undertakings or Private Sector organisations

	Sr. 
No.
	Name of the Bank / Institution / company 
	Nature of assignment 
(Please furnish detailed write-up on the assignment handled)


	
	
	

	
	
	

	
	
	

	
	
	


Declaration
(to be furnished in the letter head of the firm/ company)

We hereby declare that the information submitted above is complete in all respect and true to the best of our knowledge. We understand that in case any discrepancy or inconsistency or incompleteness is found in the information submitted by us, our application is liable to be rejected.

Date:







Authorised Signatory

Place: 
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