RfP – Study / Review of Functioning of Audit Vertical
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Small Industries Development

Bank of India

Request for Proposal (RfP)
For
“Study and  Review of Functioning of Audit Vertical”,  
Lucknow Head Office, (LHO)
Critical Information Summary
· Last date for submission of RfP  : September   23, 2016 ( by 05.15 PM)
· RfP document submission is required to be done in two envelopes as under:- 
Envelope 1 containing Technical Bid as per para 4.2 

Envelope 2 containing Financial Bid (Only one bid to be kept)
Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Auditor for Study and Review of Functioning of Audit Vertical [AV], SIDBI, HO, Lucknow”. The main envelope should be sent at the following address: 

The General Manager 

Audit Vertical
Small Industries Development Bank of India 

SIDBI Tower,

15, Ashok Marg,

Lucknow – 226001 (U. P.)


Telephones : (0522) 2288546-50


Email : auditvertical_ho@sidbi.in
· For queries and clarifications regarding the RfP, please feel free to contact us at the above address / telephone numbers/ e – mail id.

· Last date for requesting any clarifications   : September 19, 2016
· Please note that all the information desired needs to be provided. Proposal with incomplete information is liable to be rejected.
· The Technical Bid will be opened on September 26 , 2016 ( 03.30 PM ) and the Financial Bid will be opened on September 30, 2016 ( 03.30 PM) at 4th floor at the address indicated above.
1. Introduction and Disclaimers 

1.1 Purpose of RfP

The purpose of RfP is to shortlist professional firm/ company of chartered accountants having experience in relevant activity for undertaking Study and Review of Functioning of Audit Vertical, SIDBI, HO, at Lucknow to ensure that the present scope, coverage and systems etc. of various audits carried out by the Bank is adequate and also to ensure that there is no overlapping or gaps in the present audit system in the Bank. 
1.2 Information Provided

The RfP document contains statement derived from information that is believed to be relevant at the date but does not purport to provide all the information that may be necessary or desirable to enable an intending contracting party to determine whether or not to enter into a contract or arrangement with SIDBI. Neither SIDBI nor any of its employees, agents, contractors or advisors gives any representation or warranty, express or implied, as to the accuracy or completeness of any information or statement given or made in this document. Neither SIDBI nor any of its employees, agents, contractors or advisors has carried out or will carry out an independent audit or verification exercise in relation to the contents of any part of the document.

1.3 Disclaimer

Subject to any law to the contrary and to the maximum extent permitted by law, SIDBI and its officers, employees, contractors, agents and advisors disclaim all liability from any loss or damage (whether foreseeable or not) suffered by any person acting on or refraining from acting because of any information including forecasts, statements, estimates or projections contained in this RfP document or conduct ancillary to it whether or not the loss or damage arises in connection with any negligence, omission, default, lack of care or misrepresentation on the part of SIDBI or any of its officers, employees, contractors, agents, or advisers.  

1.4 Costs to be borne by Respondents

All costs and expenses incurred by Respondents in any way associated with the development, preparation and submission of responses, including but not limited to the attendance at meetings, discussions, demonstrations etc. and providing any additional information required by SIDBI, will be borne entirely and exclusively by the Respondent.

1.5 No Legal Relationship

No binding legal relationship will exist between any of the Respondents and SIDBI until execution of a contractual agreement.

1.6 Respondent Obligation to Inform Itself

The Respondent must conduct its own investigation and analysis regarding any information contained in the RfP document and the meaning and impact of that information.

1.7 Evaluation of Offers

Each respondent acknowledges and accepts that SIDBI may in its absolute discretion apply selection criteria specified in the document for evaluation of proposals for shortlisting / selecting the eligible auditor(s). The RfP document will not form part of any contract or arrangement, which may result from the issue of this document or any investigation or review, carried out by a Recipient. 

1.8 Maintaining Secrecy and Confidentiality

The respondent shall be liable to maintain secrecy and confidentiality of all the information / data / operations etc. of SIDBI.

1.9 Errors and Omissions

Each respondent should notify SIDBI of any error, omission or discrepancy found in this RfP document.

1.10 Acceptance of Terms

A Respondent will, by responding to SIDBI for RfP, be deemed to have accepted the terms of this Introduction and Disclaimer.

1.11 Lodgment of RfP

1.11.1 RfP submission:

•
RfP document submission is required to be done in two envelopes as under:- 
Envelope 1 containing Technical Bid as per para 4.2
Envelope 2 containing Financial Bid (Only one bid to be kept)

Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Auditor for  Study and Review of Functioning of Audit Vertical [AV], SIDBI, HO, Lucknow”. The main envelope should be sent at following address: 
The General Manager
Audit Vertical

Small Industries Development Bank of India 

SIDBI Tower,

15, Ashok Marg,

Lucknow –  226001 (U. P.)



Telephones : (0522) 2288546-50



The RfP must be submitted before the aforementioned closing date.

· Faxed / e-mailed copies of any submission are not acceptable and will be rejected by the Bank.

· All RfPs and copies of attachments must be provided in a sealed envelope.

The person(s) signing the RfP shall preferably put initial on all pages of the RfP. The RfP shall contain no erasures or overwriting except as necessary to correct errors made by the applicant, in which case corrections shall be initialed by the person(s) signing the RfP. 
If the submission does not include all the information required or is incomplete, the proposal is liable to be rejected.

All submissions, including any accompanying documents, will become the property of SIDBI. Respondents shall be deemed to license and grant all rights to SIDBI to reproduce the whole or any portion of their submission for the purpose of evaluation, to disclose the contents of the submission to other Respondents and to disclose and / or use the contents of the submission as the basis for any resulting RfP process, notwithstanding any copyright or other intellectual property right that may subsist in the submission or accompanying documents.

1.11.2 RfP Validity Period

The proposal must remain valid and open for evaluation according to their terms for a period of at least six (6) months from the time the RfP closes on the deadline for lodgment of RfP.

1.11.3 Cost of RfP Document 

No cost has been prescribed for the RfP Document. 

1.11.4 One RfP / application per applicant 

Each applicant shall submit only one RfP / application for the assignment of Study and Review of Functioning of Audit Vertical, SIDBI, HO, Lucknow. 
1.11.5 Late Applications
Any RfP / application received after the deadline for submission of the RfPs / applications will be treated as “Late Application” and such late applications shall not be considered at all for competitive consideration.
1.12 Requests for Proposal

Respondents are required to direct all communications related to this RfP, through the Nominated Point of Contact person:
	Contact
	Shri Amit Khare

	Position
	Manager

	Email
	auditvertical_ho@sidbi.in and amitkhare@sidbi.in

	Telephone
	(0522) 2288546-50 Extension : 741


SIDBI may, in its absolute discretion, seek additional information or material from any Respondents after the RfP closes and all such information and material provided must be taken to form part of that Respondent’s response.

Respondents should provide details of their contact persons, Fax, Telephone, email and full address(s) to ensure that replies to RfP could be conveyed promptly.

If SIDBI, in its absolute discretion, deems that the originator of the question will gain an advantage by a response to a question, then SIDBI reserves the right to communicate such response to all Respondents.

SIDBI may, in its absolute discretion, engage in discussion or negotiation with any Respondent (or simultaneously with more than one Respondent) after the RfP closes to improve or clarify any response.

1.13 Notification

SIDBI will notify all short-listed Respondents in writing as soon as practicable about the outcome of their RfP. SIDBI is not obliged to provide any reasons for any such acceptance or rejection.

1.14 Disqualification

Any form of canvassing / lobbying / influence / query regarding shortlisting, status, etc. will be a disqualification.

2. About SIDBI

2.1   Small Industries Development Bank of India (SIDBI) was established in April 1990 under an Act of Indian Parliament as the principal financial institution for: 

· Promotion 

· Financing 

· Development of industry in the micro, small and medium scale sector and

· Co-ordinating the functions of other institutions engaged in similar activities

The Bank provides its services through a network of Branch Offices located all over India. Detailed information on the functions of the Bank is provided on the website, www.sidbi.in
2.2 SIDBI runs several financial products and services for catering the financial needs of Micro, Small and Medium Enterprises (MSMEs) through its field level offices. These include the following broad areas:

· Direct Finance

· Bills Finance

· Refinance

· International Finance

· Promotion and Development

· Micro-finance

3. Project Particulars

3.1 Project Objective 

The main object of Internal Audit is to bring effectiveness in the internal control system and procedures of the Bank. It serves as an important management tool to review the laid down control systems and procedures based on the inputs from Internal Audit reports.

1.2
Objectives of Internal Audit
The main objectives of Internal Audit are:

· to verify how far the internal control systems and procedures are adhered to in various areas of operations of the Bank

· to make comparative analysis of the quality of the Bank’s assets and the effectiveness of control systems

· to evaluate the adequacy and effectiveness of the Risk management, internal control systems and procedures  

· to idendify the potential high risk areas 

· to give fair view on the perceived risk perception of the auditee offices 

to suggest risk mitigates.

2.
Types of audit


The type of audit undertaken would depend upon the audit objective; and is assessed as part of the operational planning by Internal Audit Vertical. At present, the following types of internal audits are conducted in the Bank :-

· Operational Audit (OA) including Risk Based Audit of BOs (including Extension BOs known as XBOs) and select HO Verticals.

· Operational Audit of 15 Regional Offices 
· Transaction Audit of Indirect Finance Vertical (Banks & SFCs).

· Concurrent Audit of Treasury (Rupee & Forex) Operations of Resources Management Vertical including Debt Servicing Activities of Resources Management Vertical.

· Concurrent Audit of Centralised Vendor Payment Cell (CVPC), Mumbai

· Concurrent Audit of select 33 BOs done through CA firms 

· Management Audit (MA) of HO Verticals / Cells
· Credit Audit 

· Security Audit 

· IS Audit, both through internal officers as well as external agencies 
Each of the above audits has a defined scope / coverage, frequency, constitution of teams, process flow of reporting, compliance and closure of reports.
Project Scope 

a) The Audit Firm may review and ensure that the present scope, coverage and system etc. of the above audits is adequate.

b) There is no overlapping or gaps in the audit system of Bank.
c) The plans, policies and strategies adopted by the Audit Vertical are sufficient to mitigate the risk.
d) Validate the existing system and procedure in Audit Vertical.

e) Whether present system conforms to Regulatory Requirements
f) Any other areas on the above stated operations of the Vertical which are vital in nature.

The Study and Review would be carried out at Audit Vertical, SIDBI, Head Office, Lucknow.
4
Selection Criteria: 
4.1.
Tender Methodology 

a)
The tender methodology adopted is “Two Bid System” i.e. Technical Bid and Financial Bid.

b)
The Technical Bid should be placed in a non-window sealed cover super-scribed with “Technical Bid for Study and Review of functioning of Audit Vertical, SIDBI, HO, Lucknow “. 

c)
The Financial Bid should be placed in a non-window sealed cover super-scribed with “Financial Bid for Study and Review of functioning  of Audit Vertical, SIDBI, HO, Lucknow “. 

d)
All the covers thus prepared should also indicate clearly the Name and Address of the Audit firm. 

e)
The bidder shall bear all the costs associated with the preparation and submission of the bid and SIDBI will in no case be responsible or liable for those costs, regardless of the conduct or the outcome of the tendering process.

f)
Bids sent by fax or e-mail will not be considered for evaluation.
4.2 Selection Process

This RfP will be assessed on the following Selection Process:-

Invite Request for Proposal (RfP) wherein Technical Evaluation is submitted in envelope. Selection phases consisting of –
Phase 1 - Technical evaluation 
Envelope I containing the technical bids will be opened and bidders meeting the eligibility criteria will be short-listed. The bidders need to explain their understanding of the project clearly in their Technical proposal. 
A pre-evaluation meeting would be held to clarify on points, if any, as desired by the intending applicants.

Technical Evaluation Procedure of the applicants for Audit Operations

The technical capabilities of the applicants with regard to the proposed assignment would be evaluated on the following criteria and weightage:
Pre-Requisite for Applying
The firm/ company should 
· Furnish proof of valid registration / Certificate of Practice from the Institute of Chartered Accountants of India (ICAI). 
· Have an experience as Central Statutory auditor of banks / FIs
· be a Partnership firm/ company of Chartered Accountants with minimum 4 number of partners/ directors of which 2 number of partners/ directors should be CA(s) and should have experience of 3 – 5 years in the field of various audits of commercial banks / FIs of medium / large size and related area. The details of each partner / director including experience, qualification etc. and their Registration Number with Institute of Chartered Accountants of India (ICAI) to be furnished as documentary proof.
· Have undertaken the Study and Review of audit functions of commercial banks / FIs of medium / large size. (with documentary proof). 

· Without compliance of the above pre-requisites, the firm/ company will not be eligible for applying.
	Sl. No.
	Criteria
	Maximum Marks (Weightage)

	i
	· Chartered Accountant firm/ company with year of establishment

· Knowledge and experience in carrying out various audits of commercial bank / FIs of medium / large size and its verticals / departments.  
	30

	
	Experience –   Above 3 years and upto 5 years - 10 marks 
	

	
	           -  Above 05 years and upto 10 years – 20 marks  
	

	
	· More than 10 years - 30 marks 
	

	ii.
	Be a Partnership firm/ company of Chartered Accountants with minimum 4 number of partners/ directors of which 2 number of partners/ directors should be CA(s) and should have experience of  3 – 5 years in the field of various audits of commercial banks / FIs of medium and large size and related area.  
	10

	iii
	Have undertaken the Study and Review or any such type of job of audit functions of commercial banks / FIs of medium / large size.(with documentary proof).

	10

	iv.
	Whether the firm/ company empanelled with RBI
Empanelled with RBI as :

Category I – 10 Marks

Category II – 7 Marks

Category III – 5 Marks
	10

	v.
	Availability of suitable Infrastructural facilities including office set up, adequate manpower who are specialized in the area of Audit of banks. Competence and qualification of key professional staff who shall carry out the assignment in a time bound manner. Particulars about the firm/ company including details of partners/ directors, their qualifications and experience may also be furnished.
	10

	vi.
	Experience as Central Statutory Auditor of banks / FIs
Experience more than 7 years – 30 marks 
Experience 3 – 7 years – 20 marks 
	30

	
	Maximum technical score
	100


Preference would be also be given to the firms/ companies where the partners/ directors themselves were ex-bankers with requisite experience and exposure and the firms having qualified Information System Auditor (CISA/ DISA) with necessary exposure of systems audit / Central Statutory Auditor of banks / FIs.
· The firm/ company shall ensure that the audit firm/ company or any sister / associate concern, is not conducting any statutory audit of the Bank (SIDBI) or any of its branches.
· The firm/ company shall execute undertaking of fidelity and secrecy on its letterhead in the format prescribed by the Bank.
· The firm/ company shall ensure that the Study and Review be carried out in a professional manner and in case of any misconduct & negligence, the Bank is free to report the matter to ICAI / RBI under the guidelines from time to time.
· The firm/ company shall ensure that it will not sub-contract the work assigned to any outside firm/ company or other persons even though such persons are qualified Chartered Accountants.
· The CA firm would undertake the Study and Review themselves and would depute experienced employees and further ensure continuity of the member(s) of the audit team for smooth conduct of the Study and Review till its completion.
· A declaration to be furnished by the firm that credit facilities availed by the firm or partners or firms in which they are partners or directors including any facility availed by a third party for which the firm or its partners are guarantor/s have not turned or are existing as non-performing assets as per the prudential norms of RBI. In case the declaration is found incorrect, the assignment would get terminated besides the firm being liable for any action under ICAI / RBI guidelines.
· Any other terms and conditions of the assignment would be decided by the Bank on a case-to-case basis.
· All applicants scoring 80 marks or more (in Technical Evaluation) will be selected as the Technically Qualified Applicant. In case, less than three applicants get 80 marks or more in the Technical Evaluation, the top three applicants getting the maximum marks in Technical Evaluation will be given preference, subject to them getting at least 70 marks. 
Phase II :  The Financial Bids for short listed Technically Qualified bidders after Phase I will be opened. Based on L1 cost only, the selection of L1 vendor will be done.
· The final selection of the successful applicants from the technically qualified applicants will be done at Audit Vertical, SIDBI, Head Office, Lucknow.

· The auditor should adhere to the coverage of Study and Review strictly as per the scope as may be decided by the Bank from time to time.

· The auditors should not undertake any other activities / assignment without obtaining the concurrence of the Audit Vertical, SIDBI at Head Office, Lucknow in writing.

· Necessary arrangement would be made for providing space, workstation and access to systems (viewing rights only) to the auditors for ensuring smooth conduct of the Study and Review at Audit Vertical, SIDBI, HO, Lucknow. This would be the responsibility of the Bank.

· The applications received would be examined by “Applications Opening and Evaluation Committee” which would be constituted at Head Office Level.
· On the recommendation of the Committee, name of the successful firm/ company/ applicant would be identified for the assignment.
5. Fee Structure:  
The Respondent may quote a lumpsum fee for undertaking the assignment.
No out of pocket expenses or traveling allowance / halting allowance would be paid to the audit firm / company for carrying out the audit. Payment will be made on submission of final report. However, the service tax, Swachh Bharat Cess, Krishi Kalyan Cess etc. would be paid by the Bank, as applicable, in addition to the basic fees. The payment to the auditors would be subject to deduction of tax at source, at applicable rates.

6.    Guidelines & Instructions

i.
SIDBI will endeavour to make available all relevant information in the RfP. In case of need of any further information or clarification during the application period the applicant must contact only the Contact Officer named above. On no account should the Applicants communicate directly with any other SIDBI personnel involved in work concerning this Invitation. Failure to comply with this requirement may result in the disqualification of the applicant from this competition.
ii.        Government Tax 

Applicants are responsible for establishing the status of the Services for the purpose of any government tax including service tax, cess etc. to GoI.  

iii.
Alterations to Applicants
Any manuscript or other alteration to the RfP / Application must be countersigned and dated by the person submitting the RfP / application.  
iv.
Letters and Declaration to Accompany Applications 

The RfP / Application must be accompanied by a letter on Firm/ Company letter head showing the full registered name(s), registered office address of the applicant. It should be signed by a person of suitable authority to commit the applicants to a binding contract. 


v.
Packaging and Delivery of Applications
Applications must be delivered in a double sealed envelope clearly labeled with the following:

1.
Project Title



2.
Application Due Date


3.
Applicant’s Name

Both the envelopes should be kept in one main envelop. The main envelope should have caption “Technical and Financial Bid for Empanelment of Auditor for  Study and Review of the Functioning of Audit Vertical [AV], SIDBI, HO, Lucknow”. The main envelope should be sent at following address: 
The General Manager
Audit Vertical

Small Industries Development Bank of India 

SIDBI Tower,

15, Ashok Marg,

Lucknow –  226001 (U. P.)



Telephones : (0522) 2288546-50

SIDBI accepts no responsibility for the premature opening of any incorrectly marked Applications.

Applications must be received at the above address by 1715 hours on the due date. Late applications will not be accepted under any circumstance and will be returned unopened. No special pleadings will be accepted. Faxed or e-mailed applications will not be accepted.

vi.
Conflict of Interest

Applicants must disclose in their application details of any circumstances, including personal, financial and business activities that will, or might, give rise to a conflict of interest; this includes any sub-contractor, if they were awarded this contract. Where applicants identify any potential conflicts they should state how they intend to avoid such conflicts. SIDBI reserves the right to reject any application which, in SIDBI’s opinion, gives rise, or could potentially give rise to, a conflict of interest.

vii.
Disclosures

The applicant must disclose:

a. If they are OR have been the subject of any proceedings or other arrangements relating to bankruptcy, insolvency or the financial standing of the applicant including but not limited to the appointment of any officer such as a receiver in relation to the applicant’s personal or business matters or an arrangement with creditors or of any other similar proceedings.
b. If they are OR any of the applicant’s staff have been convicted of, or are the subject of any proceedings, relating to:

· a criminal offence or other offence, a serious offence involving the activities of a criminal organisation or found by any regulator or professional body to have committed professional misconduct.
· Corruption including the offer or receipt of any inducement of any kind in relation to obtaining any contract, with SIDBI, or any contracting authority.
· Failure to fulfill any obligations in any jurisdiction relating to the payment of taxes or social security contributions.


Disclosure extends to any company in the same group of the applicant (including but not limited to parent subsidiary and sister companies, and companies with common shareholders whether direct or indirect and parties with whom the applicant is associated in respect of this application / RfP).

If an applicant or related company or any individual discloses details of any previous misconduct or complaint, SIDBI will seek an explanation and background details from them. At the sole discretion of SIDBI and assessment as to whether the Applicant will be allowed to submit a application, will then be made by SIDBI. 
viii.
Indemnity


The successful applicant shall exercise reasonable skill, care and diligence in the performance of the assignment and indemnify and keep SIDBI indemnified in respect of any loss, damage or claim howsoever arising out of or related to breach of contract, statutory duty or negligence by the firm/ company or its staff, agents or sub-contractors in relation to the performance or otherwise of the Services to be provided under this Contract.

ix.
Assigning to Others


The successful applicant shall not, without the prior written consent of SIDBI, assign or transfer or cause to be assigned or transferred, whether actually or as the result of take over, merger or other change of identity or character of the Consultants, any of its rights or obligations under the Contract or any part, share or interest therein. Upon any such assignment or transfer, this engagement may forthwith be terminated by SIDBI.

x.
Termination


SIDBI may, at its sole discretion and at any time terminate the Contract and inform the Consultants of SIDBI’s decision by written instruction to that effect. In the event of the Contract being so terminated, the firm/ company shall take such steps as are necessary to bring the Services to an end, (including terminating any sub-contracts placed by the firm/ company) in a cost effective, timely and orderly manner. No further correspondence will be entertained in this regard.  

@@@@
Annexure I

Technical Evaluation for “Study & Review of Functioning” of Audit Vertical
A)
Audit Firm/ Company Details:
	S.N
	Requirements
	Compliance
	Remarks/ Details  
	Documentary Proof / Annexure No.

	1
	Name of the Chartered Accountant Firm/ Company with year of establishment.
	Yes/No
	
	

	2
	Knowledge and experience in carrying out various audits of commercial bank / FIs of medium / large size and its verticals / departments
	Yes/No
	
	

	3
	Be a Partnership firm/ company of Chartered Accountants with minimum 4 number of partners/ directors of which 2 number of partners/ directors should be CA(s) and should have experience of  3 – 5 years in the field of various audits of commercial banks / FIs of medium and large size and related area.  Details of each partner/ director including experience, qualification etc. and their Registration number with CA Institute (furnish a detailed list of all the partners)
	Yes/No
	
	

	4
	Have undertaken the Study and Review of audit functions of commercial banks / FIs of medium / large size. (furnish documentary proof)
	Yes/No
	
	

	5
	Valid registration / Certificate of Practice from the Institute of Chartered Accountants of India (furnish documentary proof).
	Yes/No
	
	

	6
	Whether the firm/company empanelled with RBI (furnish documentary proof).
	Yes/No
	
	

	7
	Availability of suitable Infrastructural facilities including office set up, adequate manpower who are specialized in the area of Audit of banks. Competence and qualification of key professional staff who shall carry out the assignment in a time bound manner. Particulars about the firm/ company including details of partners/ directors, their qualifications and experience may also be furnished.(furnish a detailed list of all the skilled / semi skilled employees / staff).  
	Yes/No
	
	

	8
	Whether having experience as Central Statutory Auditor of banks / FIs
	Yes/No
	
	

	9
	The firm/ company shall ensure that the audit firm/ company or any sister / associate concern, is not conducting statutory audit of the Bank (SIDBI) or any of its branches.
	Yes/No
	
	

	10
	The firm/ company shall execute undertaking of fidelity and secrecy on its letterhead in the format prescribed by the Bank.
	Yes/No
	
	

	11
	The firm/ company shall ensure that the Study and Review be carried out in a professional manner and in case of any misconduct & negligence, the Bank is free to report the matter to ICAI / RBI under the guidelines from time to time.
	Yes/No
	
	

	12
	The firm/ company shall ensure that it will not sub-contract the work assigned to any outside firm/ company or other persons even though such persons are qualified Chartered Accountants.
	Yes/No
	
	

	13
	A declaration to be furnished by the firm that credit facilities availed by the firm or partners or firms in which they are partners or directors including any facility availed by a third party for which the firm or its partners are guarantor/s have not turned or are existing as non-performing assets as per the prudential norms of RBI.  In case the declaration is found incorrect, the assignment would get terminated besides the firm being liable for any action under ICAI / RBI guidelines.
	Yes/No
	
	


Note: 
All the relevant details & documentary evidence are to be furnished. The above is only a format. Information may be submitted in additional sheets.
B)
Details of Audit in banks / FIs and also Study and Review of the Functioning of Audit Department of commercial banks / FIs of medium / large size
	Sr. No.
	Name of the Bank
	Branch
	Year of Audit / Period

(From - To)

[Data required Since establishment of your firm]

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Declaration
(to be furnished in the letter head of the firm/ company)

We hereby declare that the information submitted above is complete in all respect and true to the best of our knowledge. We understand that in case any discrepancy or inconsistency or incompleteness is found in the information submitted by us, our application is liable to be rejected.

Date:







Authorised Signatory

Place: 
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