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SMALL INDUSTRIES DEVELOPMENT BANK OF INDIA 
REQUIRES OFFICE PREMISES 

उदयपुरमे विश्िविद्यालय रोड, सेक्टर -11, सहेली मार्ग, सुखाड़िया सर्ग ल, अशोर् नर्र, शक्क्ि 
नर्र, टाउन हॉल, शास्त्री सर्ग ल, उददयापोल आददक्स्त्िि कर्सी िाणिक्ययर् भिन में एर् ही मकं्िल पर 
पटे्ट और लाइसेंस रे् आधार पर र्ायागलय पररसर रे् ललए 56से 65िर्ग-मीटर (लर्भर् 600से 700 
िर्ग-फीट)र्ारपेट क्षेर रे् ललए लसडबी प्रस्त्िाि आमतं्ररि र्रिा है। पररसर भिूल पर क्स्त्िि होना चादहए 
और िरंुि उपलब्ध होना चादहए, ससुक्यिि और िािानरूु्ललि पररसर र्ो प्रािलमर्िा दी िाएर्ी या उसे 
बैंर् र्ी आिश्यर्िाओ ं/ विननदेशों रे् अनसुार माललर् (माललर्ों) द्िारा अपने व्यय पर ससुक्यिि / 
पनु: सक्यिि कर्या िाएर्ा। फननगलशरं् में बैंर्ों र्ी आिश्यर्िा रे् अनसुार आंिररर् सरंचचि लनै 
रे्बललरं् शालमल है। इसरे् अलािा, माललर् (माललर्ों) र्ो िायरलेस (रेडडयो फ्रीक्िेंसी) एंटीना र्ी स्त्िापना 
रे् ललए छि रे् ऊपर िर्ह औरयपूीएस रे् ललए समवपगि अचििंर् भी प्रदान र्रनी होर्ी। 
SIDBI invites offers for office premises admeasuring about 56 to 65sq.mt. (approx. 

600 to 700sq.ft.)  carpet area on lease and license basis on a single floor in a 
commercial building in near University Road, Sector-11, Saheli Marg, Sukhadia Circle, 

Ashok Nagar, Shakti Nagar, Town hall, Shastri Circle, Udaipole etc. The premises 
should be on the Ground Floor and be readily available, preferably furnished & air 
conditioned, or it shall be furnished/refurnished by the Owner(s) at their own cost as 
per Bank’s requirements /specifications. Furnishing includes internal structured LAN 
cabling as per the banks requirement. Further, the owner should also provide space 
on the roof top for installation of Wireless (Radio Frequency) Antenna and dedicated 
earthing for UPS. 

ससु्त्पष्ट एि ंविपिन योग्य स्त्ित्ि िाली ऐसी सपं्पनियााँ, िो स्त्िानीय ननयमों रे् अनसुार बनाई र्ई 
होऔर व्यापाररर् उपयोर् रे् ललएप्रयोर् र्ी िा सरे्, ऐसीसपंक्त्ि रे् ललए प्रस्त्िाि भेिने रे् इच्छुर् 
माललर् दो अलर्-अलर् महुरबदं ललफाफों में अपने प्रस्त्िाि प्रभारी अचधर्ारीभारिीय लघ ुउद्योर् विर्ास 
बैंर्,श्री रारे्श रु्मार, सहायर् महाप्रबधंर्, 1-डी, प्रिम िल, लसटी स्त्टेशन रोड, उददयापोल, बैंर् औफ़ 
महाराष्रा रे् सामने, उदयपरु -313001 दरूभाष। नबंर 0294-2422866, 2426866, ई-मेल: 
rakeshkr@sidbi.in और Udaipur@sidbi.inपर भेिें। एर् ललफाफे में िर्नीर्ी बोली और दसूरे 
ललफाफे में वित्िीय बोली भेिी िाएं। प्रस्त्िाि भेिने र्ी अनंिम िारीख 13 मई 2019 है। कर्सी भी 
प्रर्ार र्ी दलाली शलु्र् र्ा भरु्िान नहीं कर्या िाएर्ा।  

Interested parties having clear and marketable title to the properties built as per local 

byelaws and having permission for commercial use of the same, may submit their 

offers in two separate sealed covers, one for technical bid and another for financial 
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bid to the In-charge, Shri Rakesh Kumar, Assistant General Manager, Small 

Industries Development Bank of India 1-D, 1st floor, City Station Road, Udaipole, 

Opposite Bank of Maharastra, Udaipur-313001 Tel. No 0294-2422866, 2426866, e-

mail: rakeshkr@sidbi.in and Udaipur@sidbi.in. Last date for submission of offers is 

May 13, 2019, upto 15:00 hours. No brokerage will be paid. 

िर्नीर्ी बोली और दसूरी वित्िीय बोली रे् ललए प्ररूप सलंग्न हैं और )लसडबी िेबसाइट से (डाउनलोड 

कर्ए िा सर्ि ेहैं या इन्हें लसडबी रे् उपयुगक्ि र्ायागलय से प्राप्ि कर्ए िा सर्िा है। िर्नीर्ी बोली में 

कर्राए रे् बारे में र्ोई भी उल्लेख नहीं कर्या िाना चादहए। उपयुगक्ि पारिा मानर्ों रे् अनसुार )पररसर 

प्रस्त्िाि (प्रिम द्रष्टया पिूग पाए िाने पर ,पररसरों र्ी छाँटाई ननमनांकर्ि िर्नीर्ी मानदंडों रे् अनसुार 

र्ी िाएर्ी: 

The formats for technical and financial bids are attached and may be downloaded 

from SIDBI’s website i.e. www.sidbi.in or http://eprocure.gov.in/or the same can be 

obtained from SIDBI office at the above address.No indication of rent should be given 

in technical bid. Shortlisting of premises, prima facie, meeting the above eligibility 

criteria shall be done on the basis of following technical parameters: 

क्रम स.ं 
S.No. 

मानदंड /Parameters 

1 अिक्स्त्िनि / Location – Should be on Minimum 30 ft wide road from front 
side, free from encroachments and not prone to flooding 

2 

प्रस्त्िाविि र्ारपेट क्षेर / Carpet area offered – between 56 sqmt  to 65 sqmt 

(Approx 600 to 700 sqft ). The carpet area offered should be within the 
range given by SIDBI else the offers will be rejected. The landlord should 
enclose layout plan duly certified by the Architect/ Surveyor 

3 पररसर रे् प्रिेश र्ा रास्त्िा और पररिेश/ Approach to the premises and 
surroundings- The passage to the building should be satisfactory.  

4 भिन देखने में रै्सा है और उसर्ा अग्रभार् /Visibility and Frontage – Frontage 
should be fairly impressive/visible. 

5 भिन यिा निचि कर्िना परुाना है, क्स्त्िनि एि ंरखरखाि / अनरुक्षि,  उपलब्ध सामान्य 
साधन / सवुिधाएाँ (िैसे ललफ्ट, अक्ग्नशमन, सरुक्षा, आदद)  
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क्रम स.ं 
S.No. 

मानदंड /Parameters 

Present Age (should not be more than 20 years) Condition and 
maintenance/upkeep of the Building – The Construction should be of good 
quality and the present condition of the building should be good. 
Floor to Ceiling clear height should be adequate. The premises should 
have adequate natural cross ventilation/sunlight.  
Common amenities / facilities (like lifts, firefighting, security, etc.) should 
be available. Maintenance and upkeep of the building- the building should 
be well maintained.  

6 त्रबना िार िाला ऐनटीना ससं्त्िावपि र्रने रे् ललए छि पर िर्ह 
Space on roof top for installation of wireless (Radio Frequency) antenna. 

7. 
उपलब्ध पाकर्िं र् स्त्िान / Parking Space available – A Minimum of 4 Covered 
car parking slots as also parking slots for 2 two wheelers should be 
available exclusively for SIDBI. 

8 विद्यिु बरै्अप (डीिी सेट सवुिधा)  /Power Back-up (DG set facility)  

9 
मौिूदा अिंररर् सयिा/ ससुयिा, िािानरूु्लन आदद र्ी अनरूु्लिा/ दशा Suitability / 
condition of existing Interiors/furnishing / AC will be taken into account for 
selection of premises. 

10 बैंर् र्ी आिश्यर्िानसुार ससुयिा /िािानरूु्ल उपलब्ध र्रिाने र्ी इच्छा 
Willing to furnish / provide AC, as per Bank’s requirement  

11 
बैंर् र्ी आिश्यर्िानसुार पररसर में सरंचचि लनै रे्बललरं् र्ो परूा र्रना / प्रदान र्रना। 
Willing to carry out / provide structured LAN cabling in the premises as 
per the banks requirement. 

12 
9 मीटर रे् िायरलेस एंटीना र्ी स्त्िापना रे् ललए छि पर िर्ह प्रदान र्रने र्ी इच्छा। 
Willing to provide space on roof top for installation of Wireless antenna 
of 9Meter. 

13 शौचालय/ पैंरी रे् ललए अलर् से प्रािधान  
Provision of Separate toilets (Gents and ladies) & pantry  

14 
पयागप्ि विद्यिु समबद्धिा (र्नेक्शन)  
Adequate power connection  

15 
ससुक्यिि पररसर र्ा र्ब्िा देने रे् ललए लर्ने िाला समय  
Age, Quality and finish of the existing interiors (if available). Time required 
for giving possession of furnished premises  

16 दौरों/ ननरीक्षि रे् बाद पररसर रे् बारे में सलमनि र्ी समग्र राय 
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क्रम स.ं 
S.No. 

मानदंड /Parameters 

Acceptance of terms and conditions of the bid document. Overall 
impression of the committee after visits / inspection will also be taken 
into account for selection of premises 

रे्िल छााँटे र्ए प्रस्त्िािों र्ी वित्िीय बोललयााँ खोली िाएंर्ी। ऊपर कर्ए उल्लेख रे् अनसुार रे्िल छााँटी 

र्ई बोललयों में से एल-1 बोलीर्िाग पर विचार कर्या िाएर्ा और आिश्यर्िानसुार उन्हें विचार-विमशग 

रे् ललए बलुाया िाएर्ा। 

Financial Bids of only shortlisted offers will be opened. The L-I bidder out of the 

shortlisted bids as indicted above, shall be considered and invited for negotiations, if 

felt necessary. 

िर्नीर्ी बोललयााँ (अिागि ललफ़ाफ़ा स.ं1) उन बोलीर्िागओं र्ी उपक्स्त्िनि में लसडबी र्ायागलय में  खोला 

िाएर्ा, िो उस समय उपक्स्त्िि रहने रे् इच्छुर् हैं इसी िरह, छााँटे र्ए बोलीर्िागओं र्ी वित्िीय बोललयााँ 

(अिागि ललफ़ाफ़ा स.ं2) उन बोलीर्िागओं र्ी उपक्स्त्िनि में उस ददन एि ंसमय में खोली िाएर्ी, िो बोली 

खोलने रे् समय उपक्स्त्िि रहने रे्  इच्छुर् हैं। ददन एि ंसमय र्ी सचूना यिासमय भेिी िाएर्ी। 

अपिूग आिेदनपर अस्त्िीर्ार र्र ददए िाएंरे्। लसडबी रे् पास यह अचधर्ार है कर् िह र्ोई भी र्ारि 

बिाए त्रबना कर्सी भी या सब प्रस्त्िािों र्ो ननरस्त्ि र्र दे। 

भिन माललर्ों रे् प्राचधर्ार पर रे् साि एस्त्टेट / सपंक्त्ि एंिेट अपने प्रस्त्िाि भिे सर्ि ेहैं। एस्त्टेट / 

सपंक्त्ि एंिेटों र्ो लसडबी द्िारा र्ोई र्मीशन/ दलाली नहीं दी िाएर्ी। 

विज्ञापन / टेंडर में र्ोई भी बदलाि / सशंोधन लसडबी र्ी िेबसाइट और सीपीपी पोटगल पर ही अचधसचूचि 

कर्ए िाएंर् े

The Technical Bids (i.e. Cover 1) will be opened at SIDBI’s office in presence of 

bidders who wish to remain present. Similarly, the Financial Bids (i.e. Cover 2) of 
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shortlisted bidders would be opened in presence of bidders who wish to remain 

present at a date and time which would be conveyed in due course.  

Incomplete applications may be rejected. SIDBI reserves the right to reject any or all 

the offers without assigning any reason thereof.  

Estate/property agents may submit their proposals along with authority letter(s) from 

the owners. No commission / brokerage will be paid by SIDBI to Estate/Property 

Agents.  

Any changes/modifications in the advertisement / tender will be notified on SIDBI’s 

website and CPP portal only. 

******************* 
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प्ररूप भरने के ललए बोलीकतााओदंदशाननदेश /प्रस्तािकतााओ ंको अनदेुश / 
Instructions / Guidelines to Bidders / offerers for filling the Format 

1. बोलीर्िागओं / प्रस्त्िािर्िागओं से अपेक्षक्षि है कर् िे सभी प्रश्नों/ मदों रे् ललए अपके्षक्षि उत्िर भरर्र 
सभी िरह से पिूग प्ररूप भेिें। 
The bidders /offerers are required to complete the format in all respects with 
specific answers to all the questions / points.  

2. बलीर्िागओं / प्रस्त्िािर्िागओं से अपके्षक्षि है कर् िे पररसर रे् स्त्िालमत्ि र्ा प्रमािपर सलंग्न र्रें। 
बोलीर्िागओं / प्रस्त्िािर्िागओं से अपेक्षक्षि है कर् िे पररसर से सबंचंधि अनमुोददि रेखाचचर भी सलंग्न 
र्रें, क्िसमें भिन स्त्िल, िल आयोिना, भिन रे् दहस्त्से, ऊाँ चाई, आदद इंचर्ि र्रि ेहुए प्रस्त्िाविि 
िर्ह रे् पररमाप र्ा उल्लखे कर्या िाए। 
The bidders /offerers shall enclose copy of proof of ownership of the premises. 
The bidders /offerers shall also enclose copies of all relevant approved drawings 
indicating therein the site plan, floor plans, sections, elevations, etc, indicating 
dimensions of the space offered.  

3. बोलीर्िागओं / प्रस्त्िािर्िागओं से यह अपेक्षक्षि है कर् िे पररसर र्ा र्ब्िा सपुदुग र्रने रे् पिूग पररसर 
रे् व्यािसानयर् उपयोर् रे् ललए, सभी सबंचंधि स्त्िानीय सांविचधर् प्राचधर्ाररयों से सभी अनमुनियााँ 
/अनमुोदन (यदद आिश्यर् है) र्ी व्यिस्त्िा अपने व्यय पर र्रेर्ें, क्िसमें छि पर लर्भर् 9 मीटर 
ऊाँ चे खमभे पर रेडडयों आिकृ्त्ि (त्रबना िार िाला) ऐनटीना ससं्त्िावपि र्रने रे् ललए िर्ह उपलब्ध 
र्रिाना भी शालमल है। 
The bidders /offerers shall submit a copy of Occupancy/Completion Certificate, as 
applicable and arrange all permissions /approvals (if required) from the concerned 
local statutory authorities at his own cost for using the premises for commercial 
purpose before handing over possession of the premises. 
The bidder shall provide space on the roof top for erecting Radio Frequency 
(wireless) Antenna over a mast of around 9 meter height with necessary permission 
from society and statutory authorities, if required. 

4. बोलीर्िाग / प्रस्त्िािर्िाग, यदद र्ोई मौिूदा आंिररर् ससुयिा, सवुिधा आदद उपलब्ध र्रिा  रहें हैं, 
िो उसर्ा वििरि दें और बैंर् र्ी आिश्यर्िा अनसुार, अपने व्यय पर आंिररर् ससुयिा, सवुिधाएाँ 
आदद र्ा र्ायग र्रने र्ी इच्छा र्ी पकु्ष्ट र्रें। सबंचंधि वििरि िर्नीर्ी और वित्िीय बोली में 
ददया र्या है। आंिररर् र्ायग ननष्पादन रे् ललए प्रस्त्िािर्िाग न्यनूिम पााँच िषग रे् अनभुि िाला 
पेशिेर िास्त्िरु्ार र्ी ननयकु्क्ि र्रेर्ा, िो बैंर् र्ी आिश्यर्िा अनसुार फनीचर मदों, िािानरूु्लन 
आदद र्ी आपनूि ग/ स्त्िापना आदद सदहि आंिररर् ससुयिा र्ायग र्रेर्ा। प्रमाि / त्रबल आदद रे् 
आधार पर या कर्ए र्ए र्ायग र्ी िर्ग सरं्ि दरों पर विचार र्रि ेहुए बैंर् िास्त्िविर् व्यय र्ी दोबारा 
िााँच र्र सर्िा है और िदनसुार प्रदत्ि मदों र्ा समानपुानिर् कर्राया िय र्रेर्ा। यदद बैंर् रे् 
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ििगमान पररसर र्ा र्ोई फ़नीचर / सािसयिा र्ा समान नये पररसर रे् ललए उपयोर्ी प्रिीि होिा 
है िो िह उपयोर् में लाया िा सर्िा है।  
The bidders /offerers shall state the details of existing interior furnishing, amenities 
etc. provided, if any, and confirm his willingness to carry out the work of interior 
furnishing, amenities etc. as required by the Bank at his own cost details of which 
is given in Annexure-1. For execution of interior work by the offerer, he shall 
appoint a professional architect having minimum experience of 5 years in the field 
and carry out interior furnishing work including supply/installation of the furniture 
items, Air conditioners etc. as per Bank’s requirement. Based on the proof / bills, 
etc. submitted, the actual cost of Interior work will be verified by the Bank. The 
Bank may also cross check the actual expenditure incurred on Interiors by 
considering reasonable rates for the works carried out, through valuation by a 
SIDBI/Govt. registered valuer and decides on proportionate rent thereof.  

5. बोलीर्िाग लसडबी रे् 1-डी, प्रिम िल, लसटी स्त्टेशन रोड, उददयापोलमहाराष्रा बैंर् रे् सामने, उदयपरु 
-313001 दरूभाष। नबंर 0294-2422866, 2426866र्ायागलय पररसर र्ा दौरा र्र यह िांच सर्ि े
हैं कर् मौिूदा आंिररर् सयिा र्ी मदों र्ा नए पररसर में पनु: उपयोर् हो सर्िा है और िदनसुार 
अपनी दरें दे सर्ि ेहैं । 
The bidders may visit the existing office premises of SIDBI at 1-D, 1st floor, City 

Station Road, Udaipole, Opposite Bank of Maharastra, Udaipur-313001 Tel. No. 

0294-2422866, 2426866 and check the reusability of any of the exiting interior 
items in the new premises and quote the rates accordingly.  

6. प्रस्त्िाविि पररसर रे् ललए दी र्ई दरें प्रनि र्ारपेट िर्गमी. आधार पर होर्ी और दरों में सभी लार् ू
र्र (नर्रपाललर्ा र्र), व्यय, रखरखाि, आदद शालमल होर्ें। लार् ूसेिार्र र्ा भरु्िान / प्रनिपनूि ग 
अलर् से र्ी िाएर्ी। दी र्ई दरें प्रनिस्त्पधागत्मर् होनी चादहए क्योंकर् इसी प्रर्ार रे् अन्य प्रस्त्िािों 
र्ा भी साि-साि परीक्षि कर्या िाएर्ा। 
The rate quoted shall be per sq.ft. of carpet area of the premises offered and 
shall be inclusive of all applicable taxes (including municipal taxes), out-goings, 
maintenance charges, etc. Applicable GST will be paid / reimbursed extra. The 
rate quoted should be competitive since other similar offers will be concurrently 
examined.  

7. बैंर् र्ो पररसर र्ा र्ब्िा िल्द से िल्द सपुदुग कर्या िाना चादहए। 
Possession of premises is to be handed over to the bank as early aspossible but 
not later than 2 months 

8. बैंर् द्िारा अनंिम रूप से चयननि बोलीर्िागओं / प्रस्त्िािर्िागओं द्िारा ननमनांकर्ि दस्त्िािेि  में स े
प्रत्येर् र्ी एर् अचधप्रमाणिि प्रनि भेिी िानी चादहए: 
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One certified copy each of the following documents to be submitted by the bidders 
/offerers who are finally short-listed by the Bank: 

(i) स्त्ित्ि दस्त्िािेज़ (प्रािलमर् िौर पर अगें्रिी अनिुाद रे् साि) 
Title document (preferably with English translation)  

(ii) नर्रपाललर्ा सपंक्त्ि र्र रे् प्रनि भरु्िान रे् प्रमाि र्ी प्रनि 
Copy of proof of payment towards municipal / property tax (uptodate) 

(iii) यदद प्रस्त्िाविि पररसर से सबंचंधि र्ोई र्ब्िा/ समापन प्रमािपर और कर्सी अन्य विर्ास 
प्राचधर्रि या स्त्िानीय ननर्ायसे प्राप्ि र्ोई अनापक्त्ि प्रमािपर है। 
Occupancy / completion certificate and any other Clearance of Development 
authority/ local body obtained, if any in connection with the offered premises.  

(iv) Fire safety clearance 

(v) सपंक्त्ि रे् व्यिसानयर् उपयोर् र्ी अनमुनि  
Permission for commercial use of the property  

(vi) Certificate from Charted Engineers regarding structural stability, if required. 

(vii) Approved building plans from UIT Udaipur. 

9. स्त्टैमप ड्यटूी, पिंीर्रि प्रभार आदद र्ा भरु्िान दोनों पादटगयों द्िारा आधा-आधा कर्या िाएर्ा।  
Stamp duty, Registration charges, etc. to be shared equally by both the parties.  

10. आिश्यर् सलंग्नर्ों सदहि पिूग फामेट अनंिम निचि रे् पहले उपयुगक्ि पि ेपर लसडबी र्ो भेिा 
िाना चादहए।  
Completed document (technical and financial bid) with necessary enclosures to be 
submitted to SIDBI on the above address before the last date. 

11. िर्नीर्ीबोली में ननधागररि कर्ए अनसुार सपंक्त्ि र्ा वििरि और अन्य शिों रे् ललए ललफ़ाफ़ा स.ं 
1 में  भेिी िा रही बोली (टीबी) रे् प्रत्येर् पषृ्ठ पर भिन माललर् / प्राचधरृ्ि प्रनिननचध रे् विचधिि 
हस्त्िाक्षर र्रिा र्र भेिी िानी होर्ी। िर्नीर्ी बोली में कर्राए/ प्रभार रे् बारे में र्ोई उल्लेख नही ं
होना चादहए। फामग भरने रे् ललए अनदेुश/ ददशाननदेश, उद्घोषािा और शिें भी ललफ़ाफ़ा स.ं 1 में 
ही भेिी िाएर्ी। 
Description of property and other terms and conditions as prescribed in Technical 
Bid (TB) shall be submitted duly signed on each page by owner / authorized 
representative in COVER 1. No indication of rent/charges to be given in Technical 
Bid (TB). Instructions / guidelines for filling the format, declaration and terms and 
conditions to be also submitted in Cover 1.  
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12. िाणिक्ययर् बोली [वित्िीय] (एफ बी) अलर् ललफाफे में भेिी िानी चादहए और उस पर ललफ़ाफ़ा 
स.ं 2 अकंर्ि कर्या िाए। 
Commercial [Financial] Bid (FB) should be submitted in a separate cover and 
marked as COVER 2.  

13. ललफ़ाफ़ा स.ं 1 और ललफ़ाफ़ा स.ं 2 र्ो एर्साि एर् अलर् ललफाफे में डालर्र भारिीय लघ ुउद्योर् 
विर्ास बैंर्(प्राचधर्ारी और पिा) र्ो सबंोचधि कर्या िाना चादहए। प्रस्त्िाविि कर्ए िा रहे स्त्िल / 
स्त्िान रे् नाम र्ा उल्लेख ललफाफे रे् शीषग पर कर्या िाना चादहए। 
The COVER 1 & COVER 2 shall together be put in a separate cover and 
addressed to the (authority and address), Small Industries Development Bank of 
India. Name of the site / location being offered is to be mentioned on the top of 
this envelope.  

14. अपिूग प्रस्त्िािों र्ो ननरस्त्ि कर्या िा सर्िा है। 
Incomplete offers or offered received late may be rejected.  

15. विज्ञापन रे् अनसुार बैंर् र्ी अपेक्षाओं र्ो परूा न र्रने िालों प्रस्त्िािर्िागओं र्ा ललफ़ाफ़ा स.ं 2 
नहीं खोला िाएर्ा। 
The Cover 2 of offerers not satisfying the requirement of the Bank as per the 
advertisement shall not be opened.  

16. प्रस्त्िाि अप्रनिसहंरिीय हैं और प्राप्ि होने र्ी अनंिम निचि स े120 ददनों िर् स्त्िीर्ार कर्या िा 
सर्िी है। 
The offers are irrevocable and shall be valid for acceptance for 120 days from 
last date of submission.  

 
दिप्पणी /Note: 

a) लसडबी र्ो यह अचधर्ार है कर् िह कर्सी या सभी बोललयों र्ो त्रबना र्ोई र्ारि बिाए कर्सी 
भी स्त्िर पर अस्त्िीर्र र्र दे।  
Bank reserves the right to reject any or all the offers without assigning any 
reasons at any stage.  

b) स्त्िािर सपंदा परामशगर्िाग/ एिेंटों द्िारा भिेे र्ए प्रस्त्िाि भिन माललर् रे् प्राचधर्ार पर रे् 
साि भेिे िाने चादहए। बैंर् द्िारा कर्सी भी प्रर्ार र्ी दलाली नहीं दी िाएर्ी और बैंर् रे् 
पास र्ोई दलाल नहीं है। 
Offers submitted by Real Estate consultants / Agents should be accompanied 
by an authority letter from the owner(s). No brokerage will be paid by the Bank 
and Bank does not have any Brokers.  
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c) स्त्िीरृ्नि स्त्िरूप इन अनदेुशों / ददशाननदेशों पर हस्त्िाक्षर र्र िर्नीर्ी बोली रे् साि भेिा िाए। 
These instructions / guidelines are to be signed and submitted as a token of 
acceptance with the technical bid.  

d) No changes should be carried out in the format. Any other details to be filled 
in (if required) may be furnished on a separate sheet as Annexures. 

 
 
 

 
 

महुर ििा ददनांर् रे् साि प्रस्त्िािर्िाग(ओ)ं रे् हस्त्िाक्षर  
Sign and seal of offerer(s) and date  
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शतें(हस्ताक्षर कर ललफाफा स.ं 1 में भेजा जाने िाला ) 

TERMS &CONDITIONS (to be signed and submitted in Cover 1) 
 
मैं/ हम एिद्द्िारा सहमि हैं कर् 
I / We hereby agree that: 

a) ककराया एिं पट्टा अिधध / Rent & Lease Period 
(i) लीज़ कर्राया प्रनि र्ारपेट िर्ग फीट आधार पर भारिीय लघ ुउद्योर् विर्ास बैंर् (लसडबी) 

(इसरे् बाद बैंर् र्हा िाएर्ा) द्िारा परििी माह रे् पहले सप्िाह में ददया िाएर्ा।  
Lease rent shall be paid by Small Industries Development Bank of India (SIDBI) 
(hereinafter referred as ‘Bank’) on sq. ft carpet area basis in the first week of 
succeeding month.  

(ii) बैंर् उस िारीख से लीि कर्राए र्ा भरु्िान र्रेर्ा, क्िस िारीख से आिश्यर् अपेक्षक्षि अनमुनि, 
विद्यिु एि ंपानी आपनूि ग रे् साि, पररसर रे् सभी र्ायग पिूग र्ररे् र्ब्िा बैंर् र्ो सपुदुग कर्या 
र्या हो। 
Lease rent shall be paid by the Bank with effect from the date on which 
possession of the completed premises (after interiors are over)  is handed 
over to the Bank along with necessary permissions required, power and water 
supply etc. The owner of the premises shall hand over the premises to SIDBI 
after completion of interiors as per the plan approved by SIDBI. Maximum 
within 2 months from the date of execution of agreement/deed. 

(iii) प्रारक्मभर् लीि अिचध 5 िषग र्ी होर्ी, क्िस ेअचधर्िम 25% र्ी कर्राया िवृद्ध रे् साि अर्ले 
5 िषों रे् ललए पनु: बढ़ाया िा सर्िा है।  बैंर् रे् पास यह विर्ल्प होर्ा कर् िह पिूग शिों 
पर 3/5 िषग र्ी आर्ामी अिचध रे् ललए, अचधर्िम 25% र्ी कर्राया िवृद्ध रे् साि, लीि 
निीरृ्ि र्र सरे्। र्रार में इस आशय र्ा आिश्यर् प्रािधान कर्या िाएर्ा।   
The initial lease period shall be for 5 years which can be extended for further 
5 years with maximum up to 25 % increase in rent. Bank shall have option 
to renew the lease for another term of 3/5 years on same terms and conditions 
with a maximum 15% to 25% increase in rent, necessary provision to this 
effect would be made in the Agreement. 

(iv) बैंर् र्ो यह अचधर्ार होर्ा कर् िह लीि अिचध रे् दौरान कर्सी भी समय 3 माह र्ी ललणखि 
नोदटस देर्र पररसर खाली र्र सर्िा है। 
Bank will be at liberty to vacate the premises at any time during the lease 
period by giving 3 monthsnotice in writing.  
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b) कर / दरें / Taxes / Rates  

सभी मौिूदा और बढ़े हुए/ भािी नर्रपाललर्ा र्र और उपर्र र्ा भरु्िान मैं/ हम र्रेर्ें। लार् ू
सेिार्र र्ा भरु्िान/ प्रनिपनूि ग बैंर् द्िारा िास्त्िविर् आधार पर र्ी िाएर्ी। 
All existing and enhanced/ future Municipal taxes and cess will be paid by me / 
us. Applicable GST will be paid / reimbursed by the Bank as per actual. Society 
charges/Non occupancy charges shall also payable by me/us. 

c) अधिम ककराया/ जमानत रालश का भुगतान  / Payment of advance Rent / Security 
Deposit. 

दोनों पादटगयों र्ी सहमनि रे् अनसुार बैंर् मझुे/ हमें अचग्रम कर्राए रे् रूप में एर् ब्याि मकु्ि रालश 
देर्ा और िह अचग्रम कर्राया रालश बैंर् द्िारा पररसर खाली र्रि ेसमयबैंर् र्ो िापस र्र ददया 
िाएर्ाअन्यया बैंर् र्ो यह अचधर्ार होर्ा कर् कर्राए रे् प्रनि रालश र्ा समायोिन र्रे/ पररसर र्ा 
र्ब्िा िब िर् बनाए रख े(कर्राए र्ा भरु्िान कर्ए त्रबना) िब िर् िमा अचग्रम कर्राया रालश 
िापस न र्ी िाए। इस प्रर्ार र्ी अचग्रम रालश / िमारालश 3 माह रे् कर्राए स ेअचधर् नहीं होर्ी। 
Bank shall pay to me / us a sum, as will be agreed to by both the parties, being 
the interest free security deposit (at the time of giving possession of the completed 
premises along with interiors) which will be refunded to the Bank at the time of 
vacating the premises or the Bank will be at liberty to adjust the amount against 
rent/ retain possession of the premises (without payment of rent) till the deposit is 
refunded. Such securitydeposit shall not exceed 3 months rent for premises and 
interiors.  

इसके अलािा, आतंररक ससुज्जा को करने के ललए समझौत े के ननष्पादन के समय बैंक द्िारा 
अधधकतम 03 महीने के ककराए (पररसर और अदंरूनी के ललए) की अधिम रालश का भगुतान ककया 
जाएगा। इस का लाभ उठाने के ललए, मैं / हम सहमत हुए हैं कक अधिम के 110% के बराबर मलू्य 
के लसडबी द्िारा अनमुोददत प्रारूप में एक राष्रीयकृत बैंक से एक उपयकु्त बैंक गारंिी प्रदान करने 
के ललए सहमत हूूँ / हैं। मैं / हम भी परूा पररसर के कब्जे को सौंपने की तारीख तक SIDBI को 
प्रनत िर्ा (अधिम रालश पर) 12% ब्याज का भगुतान करने के ललए सहमत हूूँ / हैं। यह अधिम बैंक 
द्िारा ब्याज के साथ 10 बराबर ककश्तों में पररसर और अदंरूनी के पहले 10 महीनों के ककराए स े
िसलूी जाएगी । 

Further, an advance amount of maximum upto 03 months rent (for premises 
and interiors) shall be paid by the Bank at the time of execution of agreement 
to take up the interior furnishing. In order to avail the same, I/We agree to 
provide a suitable Bank Guarantee from a Nationalized Bank in the format 
approved by SIDBI of a value equivalent to 110% of the advance availed. I/We 
also agree to pay an interest @12% per annum (on the advance amount) to 
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SIDBI till the date of handing over the possession of the completed premises. 
This advance shall be recoverable by the Bank in 10 equal installments along 
with the interest from first 10 months rent of premises and interiors. 

d) विद्यतु और पानी कनेक्शन /Power and Water Connection-  

(i) मैं / हम  िािानरूु्लन, रं्प्यटूर और त्रबिली एि ंपखंे आदद रे् पररचालन रे् ललए, िाणिक्ययर् 
उपयोर् र्ा पयागप्ि विद्यिु र्नेक्शन (अलर् से त्रबिली र्ा मीटर) उपलब्ध र्रिाएर्ें। हमें 
ज्ञाि है कर् प्रनि 1000 र्ारपेट िर्गमी क्षेर रे् ललए बैंर् र्ी अचधर्िम विद्यिु आिश्यर्िा 
12-15 रे्िी है। 
I / We shall provide adequate power connection for commercial use (with 
separate electricity meter) for operating AC, Computers, and Light& Fans etc. 
at my/our own cost. We understand that approx. power load requirement of 
the bank will be about 12 – 15 KW per 1000 sqft of carpet Area. 

(ii) मैं/ हम पररसर में 24 घटंों पानी र्ी आपनूि ग उपलब्ध र्रिाएर्ें। 
I / we shall provide 24 hrs. Water supply in the premises.  

(iii) विद्यिु और पानी र्ी खपि रे् िास्त्िविर् प्रभार र्ा िहन बैंर् र्रेर्ा। 
Bank shall bear actual charges for consumption of electricity and water.  

e) आतंररक ससुज्जा /Interior furnishing  

(i) लसडबी द्िारा अनमुोददि अलभन्यास योिना एि ं विननदेश रे् अनसुार मैं / हम  आिश्यर् 
आंिररर् ससुयिा सदहि िािानरूु्ललि पररसर उपलब्ध र्रिाएाँर्ें। ऐसी आंिररर् ससुयिा रे् 
ललए बैंर् द्िारा दी र्ई दरें/ सहमि दरों रे् अनसुार अनिररक्ि कर्राया रालश र्ा भरु्िान कर्या 
िाएर्ा। 
I / We shall provide air-conditioned premises with necessary interior furnishing 
as per the layout and specifications approved by SIDBI. Rent for such interior 
furnishing shall be paid extra by the bank as per the quoted / agreed rates 
(Broad specifications of Interiors and list of approved makes are attached at 
Annexure-1 for the guidance of the bidders).  

(ii) आंिररर् ससुयिा रे् ललए मैंने / हमने यह मानि ेहुए दरें भेिी हैं कर् आंिररर् सयिा रे् ललए 
मलू्य र्ारपेट क्षेर रे् आधार पर लर्भर् `1500/-प्रनि  िर्गफीट होर्ा।(र्ायागलय पररसर र्ी 
आंिररर् ससुयिा सबंधंी व्यापर् विननदेशन पररलशष्ट में ददया र्या है।   आंिररर् ससुयिा रे् 
ललए मालसर् कर्राए में र्मी या िवृद्ध  होने पर इसे समानपुानिर् आधार पर र्म/ अचधर् 
कर्या िाएर्ा। आिश्यर्िा प़िने पर,िास्त्िविर् व्यय रे् आिश्यर् प्रमाि बैंर् र्ो देने होर्ें।      
I / we have quoted the rent for interiors assuming that the estimated cost of 
interiors would be approximately Rs.1500/- per sqft on carpet area including 
consultancy charges. In case of decrease / increase in cost the monthly rent 
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for interiors will be proportionately decreased / increased. Necessary proof of 
actual expenditure shall be shown to the bank, if required. I/we are aware that 
the cost of flooring, painting (plastic emulsion) and any other civil work will 
not be part of the interiors to be provided in the premises will be borne by 
me/us. 

(iii) बैंर् से अनमुोदन प्राक्प्ि रे् बाद मैं / हम आंिररर् ससुयिा 2 माह में या सहमि अिचध रे् 
दौरान परूा र्र लरे्ेंI आंिररर् ससुयिा रे् साि पिूग पररसर र्ा र्ब्िा सपुदुग र्रने र्ी निचि 
से लीि कर्राया आरमभ होर्ा। 
I / We shall complete the interior furnishing work within 2 months or within 
the period as agreed, after receipt of approval from the bank. Lease rent will 
commence from the date of handing over possession of the completed 
premises alongwith interiors.  

(iv) आंिररर् ससुयिा रे् ललए दी र्ई दरों/ सहमि दरों पर, बैंर् अचधर्िम 10 िषों रे् ललए 
मालसर् कर्राए र्ा भरु्िान र्रेर्ा या यदद बैंर् 10 िषग रे् पिूग पररसर खाली र्रिा है िो 
कर्राए में त्रबना कर्सी बढ़ोत्िरी रे् पररसर खाली र्रने र्ी निचि िर् आंिररर् ससुयिा रे् 
ललए मालसर् कर्राए र्ा भरु्िान र्रेर्ा। 
The Bank will pay monthly rent for interiors at the quoted / agreed rates for 
a maximum period of 10 years (on the new interiors only) without any increase. 
In order to receive the rent on interiors after initial lease period of 10 years.  

(v) I/We further agree to replace/refurbish/revote the interiors including air-
conditioners periodically to keep them in good condition to the satisfaction of 
the Bank.Since, premises is being furnished by me/us there shall be a lock in 
period of 5 years before which, the Bank shall not vacate the premises. In 
case, the Bank vacates the premises before completion of 5 years, rent for 
interiors for the remaining period shall be paid by the Bank. A depreciation 
@10% per annum shall also be applicable to work out the rent payable for 
the remaining period. This shall be applicable only for the cost incurred towards 
New interior works. Thus, the compensation payable shall be “Actual cost of 
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interior-Rent paid till vacation of the Premises-depreciation@10% per annum 
on cost of Interiors”. 

f) शौचालय एि ंपैंरी का प्रािधान /Provision of Toilet and Pantry  

मैं/ हम परुुषों और मदहलाओं रे् ललए समचुचि आर्ार र्ा शौचालय और गे्रनाइट प्लेटफामग िाली 
पैंरी उपलब्ध र्रिाएर्ें। हम पररसर मेंअपने व्यय पर पानी आपनूि ग/ िल ननर्ास व्यिस्त्िा, आिश्यर् 
कफदटरं् रे् साि लसरं् उपलब्ध र्रिाएर्ें। 
। / we shall provide toilets of adequate size for gents and ladies and a pantry 
with granite top platform, water supply/drainage line, sink with necessary fittings, 
in the premises at my/our cost.  
 
 

g) रखरखाि/ मरम्मत /Maintenance / Repairs  

(i) ररसने / टपर्ने,पाइप लाइन र्ी मरममि, सामान्य क्षेर एि ंबहारी दीिारों पर पेंदटरं् र्ा व्यय 
मैं/ हम स्त्िय ंिहन र्रेर्ें। यदद अभी िर् र्ी र्ई सहमनि रे् अनसुार मरममि और पेंदटरं् मैं/ 
हम नहीं र्रिाि ेिो बैंर् र्ो यह स्त्ििरंिा होर्ी कर् बैंर् िह मरममि / पेंदटरं् मेरे/ हमारे मलू्य 
पर र्रिा ल ेऔर कर्ए र्ए सभी सबंचंधि व्यय हमें देय कर्राए में से र्ाट लें। 
All repairs including seepage/leakage, repairs to plumbing lines and painting 
in common area & external surface will be got done by me / us at my / our 
cost. In case, the repairs and painting is / are not done by me / us as agreed 
now, Bank will be at liberty to carry out such repairs and painting etc. at 
my/our cost and deduct all such expenses from the rent payable to us.  

(ii) पररसर र्ा र्ब्िा बैंर् र्ो सपुदुग र्रने से पिूग मझुे / हमें/ अपने व्यय पर पररसर र्ी प्लाक्स्त्टर् 
इमल्शन पेंट से पेंट र्रानी होर्ी। रंर् रे् शडे र्ी िानर्ारी बैंर् द्िारा दी िाएर्ी। 
The premises shall be painted with plastic emulsion paint at my/our cost before 
handing over the possession to the Bank. The shade will be as advised by 
the Bank. I/we shall carryout re-painting of the Premises along with polishing 
of the Interiors/Furniture after every 5 years to the satisfaction of the Bank or 
the Bank may carry out the same and recover the cost from the monthly rent.  

(iii) पररसर, फनीचर एि ंकफक्सचसग रे् दैननर् रखरखाि / मरममि र्ी क्िममदेारी बैंर् र्ी होर्ी 
एि ंबैंर् इसे अच्छी क्स्त्िनि में रखेर्ा।  
Bank shall take care of day to day maintenance / repairs of premises, ACs, 
furniture& fixtures and keep them in good condition . In case of split units, 
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Package Units, Cassette units of ACs, the Comprehensive AMC will be taken 
by the Bank. In case the Landlord takes it, the same will be reimbursable. 

h) लीज विलखे/ पजंीकरण प्रभार/ Lease Deed / Registration Charges  

मैं / हम सहमि शिो रे् अनसुार बैंर् प्रोफामाग में लीि र्रार शीघ्र ही ननष्पाददि र्रने र्ा दानयत्ि 
लेि ेहैं। मैं / हम स्त्टैमप  शलु्र् और पिंीर्रि/ विचध प्रभार रे् ललए 50% प्रभार िहन र्रने र्ा 
िचन देि ेहैं। 
I / We undertake to execute lease agreement as per agreed terms and conditions 
on the bank’s proforma at any early date. I / We undertake to bear 50% charges 
towards stamp duty and registration / legal charges.  

i) पररसर का िाणणज्ज्यक प्रयोजन के ललए उपयोग /Usage of premises for commercial 
purpose  

मैं/ हम यह पकु्ष्ट र्रि ेहैं कर् प्रस्त्िाविि पररसर स्त्िानीय नर्रपाललर्ा/ विर्ास प्रचधर्रि द्िारा 
िाणिक्ययर् उपयोर् रे् ललए अनमुोददि है। 
I/we confirm that the premises offered have been approved by the Local 
Municipality / Development Authority for using as commercial premises.  

j) स्िालमत्ि एि ंककराए का भगुतान / Ownership & payment of rental  

मैं/ हम यह पकु्ष्ट र्रि ेहैं हम पररसर रे् माललर् हैं और लार् ूस्रोि पर र्र र्ी र्टौिी रे् बाद 
बैंर् मझुे/ हमें कर्राया देर्ा। 
I/we understand that SIDBI is acquiring the office premises on lease for use of its 
own office or office(s) of its subsidiaries/associate institutions for which I/we shall 
have no objection. 
I/we shall obtain necessary NOC/permission from the society/builder/condominium 
for leasing out the premises at own cost to SIDBI and its subsidiaries/associate 
institutions. Further, I/we shall obtain necessary permission from UIT Udaipur or 
any other statutory authority to lease out the premises at our own coat to SIDBI 
and its subsidiaries/associate institutions. 
Owner ship & payment of rental. 
I/we confirm that I am/we are the owner of the premises and Bank will pay rental 
to me/us after deduction of applicable income tax (TDS).  

k) पररसर का बीमा /Insurance of the Premises 
मैं/ हम ददए र्ए पररसर और इसरे् साि र्ी सभी मदों र्ा लीि अिचध रे् ललए बीमा र्रिाएर्ें 
और इसरे् ललए बैंर् द्िारा कर्सी भी अनिररक्ि रालश र्ा भरु्िान नहीं कर्या िाएर्ा। Premises 
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and its contents provided by me/us shall be adequately insured by me/us during 
the lease period. No extra amount shall be payable for the same by the Bank.  

l) पाककिं ग स्थान / Parking Space 
पयागप्ि आरक्षक्षि पाकर्िं र् स्त्िान (न्यनूिम 4सखं्यार्ार पाकर्िं र् और 2  सखं्या दो पदहया िाहन 
पाकर्िं र् मेरे द्िारा प्रदान र्ी िाएर्ी / विशषे रूप से लसडबी रे् ललए आरक्षक्षि होंर्ी। 
Adequate reserved parking space (minimum 4nos carparking and 2 no two wheeler 
parking shall be provided by me/us exclusively reserved for SIDBI. 

 
निचि /Date: 
 
स्त्िान/Place: 

 
 

(नतधथ एि ंमहुर सदहत प्रस्तािकताा के हस्ताक्षर  
Sign and seal of offerer and date) 

  

https://sidbi.in/index.php


Invitation of offers for acquiring office Premise on 
Lease basis  

 

 20 

तकनीकी बोली के ललए प्ररूप(िीबी) / The Format for Technical Bid (TB) 
(ललफाफा स.ं 1 मे भेजा जाए)/(To be submitted in Cover – 1) 

 
प्रेषर् /From,  
.......................................................  
.......................................................  
.......................................................  
सपंर्ग  स.ं( मोबाइल और लैंडलाइन) 
Contact No. (Mobile and Landline)  
 

सेिा में /To,  

 
शाखा प्रभारी /The Branch In-charge,  
भारिीय लघ ुउद्योर् विर्ास बैंर्/Small Industries Development Bank of India, 

शाखा र्ायागलय/ Branch Office 

1-डी, प्रिम िल /1-D, First Floor, 

उददयापोल/Udaipole, 
लसटी स्त्टेशन रोड/ City Station Road 

बैंर् औफ़ महाराष्रा रे् सामने/Opposite Bank of Maharastra 

उदयपरु / Udaipur- 313001 

 
 
आपरे् ददनारं् ..............रे् स्त्िानीय समाचारपरों में प्रर्ालशि और लसडबी िेबसाइट पर पोस्त्ट कर्ए 
र्एिांनछि र्ायागलय पररसर रे् ललए आपरे् विज्ञापन रे् सदंभग में मैं / हम िर्नीर्ी बोली भेि रहे हैं। 
मैं/ हम पकु्ष्ट र्रि ेहैं कर् आपरे् बैंर् र्ो लीि आधार पर पररसर देने रे् ललए हम प्राचधरृ्ि व्यक्क्ि 
हैं।  
With reference to your advertisement dated ……… published in the Local Newspapers 
and posted at SIDBI Website, I / We hereby submit the Technical bid for the office 
premises required by you. I / We confirm that I / We are the owners / authorised 
person to offer you the premises on ‘lease’ basisto your Bank 

क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

1 
पररसर र्ी अिक्स्त्िनि (रृ्पया आसपास रे् कर्सी 
मखु्य स्त्िल, यदद र्ोई है, िो उस र्ा नाम देि े
हुए परेू पि ेर्ा उल्लेख र्रें)| 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

Location of the premises (Mention full 
address with the landmark in the 
surrounding if any).  
क्या पररसर  आिासीय/ िाणिक्ययर्/ औद्योचर्र् 
क्षेर में क्स्त्िि है? 
Whether the Premises is located in the 
Residential / Commercial / Industrial 
area?  
Note: The Premises should be located 
in the areas specified in the 
advertisement else the proposal will be 
rejected. 

 

2 

यिा निचि पररसर कर्िना परुाना है  और ननमागि 
र्ी प्ररृ्नि (रृ्पया बिाएाँ कर् क्या प्रिम शे्रिी 
आरसीसी या टाइल र्ी छि सरंचना आदद है) 
(लसडबी र्ी मााँर्  होने पर भिन र्ी सरंचनार्ि 
क्स्त्िरिा/ सरुक्षा आदद रे् ललए सनदी इंिीननयर 
से प्रमािपर प्रस्त्ििु कर्या िाना अपेक्षक्षि है) 
Present Age of premises and type of 
construction (mention whether Ist class 
RCC or tiled roof structure etc.) 
(Certificate from Chartered Engineer 
regarding structural stability / safety of 
the building to be produced, if demanded 
by SIDBI).Age of the premises should not 
be more than 20 years. 
Note: The age of the Building should not 
be more than 20 year old from the date 
of occupation/completion certificate. 

 

3 

प्रस्त्िाविि पररसर र्ा रु्ल र्ारपेट क्षेर( र्ारपेट 
क्षेर र्ा अिग हैं अदंर र्ा फशगक्षेर, क्िसमें  
खमभे/स्त्िमंभों र्ी मोटाई र्ी पररचध, खुला 
बरामदा, बॉलर्नी,  णखडंर्ी रे् लसलों रे् नीच े
भडंारि र्ी िर्ह, खुले र्ललयारे, आने िाने रे् 
रास्त्ि,े लॉबी, सीदढ़यााँ मक्मटयााँ,  नीच ेरे् िल में 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

िाने र्ा रास्त्िा, ललफ्ट रे् ललए िर्ह, सामान्य 
शौचालय और िर्ह आदद शालमल नहीं है। र्मरे/ 
हॉल रे् अदंर रे् दीिार क्षेर र्ो फशग क्षरे में 
शालमल कर्या िाएर्ा। रे्िल सबंचंधि पररसर रे् 
एर्मार उपयोर् रे् ललए बनाए र्ए शौचालयों र्ो 
भी फशग क्षरे में शालमल कर्या िाएर्ा। बैंर् र्ो 
कर्ए िा रहे प्रस्त्िाविि भार् रे् विस्त्िार र्ा 
ससु्त्पष्ट उल्लेख र्रि ेहुए पररसर रे् अलभन्यास 
योिना र्ी प्रनि सलंग्न र्रें। 
Total carpet area of the premises offered 
(carpet area means covered floor space 
excluding pillars / columns walls 
thickness along the periphery, open 
verandah/ balcony, niches for storage 
below window cills, open corridors/ 
passages, lobbies, staircase, mumties, 
shaft and rooms for lifts, common toilets 
and common areas etc.). Columns area 
inside the rooms / hall are not deductible. 
Area of AHUs/ Toilets exclusively 
constructed for the premises will be 
included. 
Enclose the copy of layout plan of the 
premises clearly indicating the portion 
being offered to the Bank with 
dimensions. 
Note: The area offered should be in the 
range indicated in the advertisement else 
the proposal will be rejected. The 
landlord should enclose layout plan duly 
certified by the Architect/Surveyor. 

4 क्िस मकं्िल पर पररसर क्स्त्िि है, उस मकं्िल र्ा 
उल्लेख र्रें। (प्रस्त्िाविि परूा पररसर एर् ही िल 
पर क्स्त्िि होना चादहए) 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

Mention the floor, at which the premise 
is being offered. (Should be located on 
the single floor and only on ground 
floor). 

5 क्या आरक्षक्षि पाकर्िं र् उपलब्ध है (छिदार या 
खुली हुई) यदद है, िो रृ्पया कर्िनी र्ाड़ियााँ/ 
दपुदहया िाहनों र्ी पाकर्िं र् है। वििरि दें। 
Whether reserved parking (covered / 
open) available? If so, give the details 
regarding the (a) No. of car parking and 
(b) No. of Two wheelers parkings.  

Note: If required, the agency may built 
in the parking charges in the monthly 
rent and quote accordingly 

a) र्ार पाकर्िं र्/Car parkings 
(i) -----आरक्षक्षि स.ं /Nos. (covered) 
(ii) ------खुली पाकर्िं र् र्ी स.ं Nos. (Open) 
 
b) दपुदहया पाकर्िं र् र्ी स.ं............. 

Two wheelerparkings_____Nos. 

6 क्या पररसर में स्त्टाफ, ग्राहर्ों और बैंर् र्ी 
आक्स्त्ियों रे् सरु्म सचंालन रे् ललए  अलर् से 
यिोचचि प्रिेश द्िार है।  Whether premises 
has independent and proper access for 
easy movement of staff, customers and 
Bank's assets. 

 
 

हााँ/ नहीं 
Yes / No 

7 प्रस्त्िाविि माललर्(र्ों) र्ा नाम( स्त्िालमत्ि र्ा 
प्रमाि सलंग्न र्रें)  
Name of the owner (s) of the property 
offered. 
(Enclose proof of ownership)  

(i)  
(ii)  

8 क्या प्रस्त्िािर्िाग िास्त्िविर् स्त्िामी है या अटनी 
धारर् है। (र्ार्िी प्रमाि सलंग्न र्रें) 
Whether Offerer is real owner or is he a 
Power of attorney holder.  
(Enclose documentary evidence) 

 

9 क्या पररसर सांविचधर् प्राचधर्ाररयों  रे् अनमुोददि 
योिनाओं रे् अनसुार बनाया र्या है, और िहााँ 
स्त्िानीय उपननयमों रे् अनसुार  आर् से सरुक्षा 
रे् प्रािधान हो   र्ब्िा/ समापन प्रमािपर प्राप्ि 
कर्या र्या है या नहीं और क्या इसे िाणिक्ययर् 

 
 

हााँ/ नहीं 
Yes / No 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

प्रयोिनों रे् ललए प्रयोर् कर्या िा सर्िा है 
(र्ार्िी प्रमाि सलंग्न र्रें) 
Whether premises is constructed as per 
the approved plans of statutory 
authorities, having provision of fire safety 
as per local bye-laws. Occupancy / 
Completion certificate obtained or not & 
whether itis permitted to be used for 
commercial purposes?  
(enclose the documentary evidence) 

10 

उपयुगक्ि पररसर रे् ननमागि र्ा सकं्षक्षप्ि 
विलशष्टिाएाँ और उपलब्ध अन्य सवुिधाओं र्ा 
वििरि सलंग्न र्रें) 
Enclose Brief Construction Specifications 
and details of other amenities provided 
in the said premises 

 

11 

क्या माललर् या कर्सी अन्य रे् नाम पर त्रबिली 
और पानी रे् अलर् स े र्नेक्शन उपलब्ध 
हैं।(रृ्पया स्त्पष्ट र्रें) Whether independent 
water and electricity connections are 
available in the Owners name / in any 
others name (Please specify). 

हाूँ/ नहीं 
Yes / No 

 
उपलब्ध त्रबिली भार----------ककलोिाि में 
Electrical power load available: ...... 
KW 

12 

क्या विद्यिु  सहायिा (डीिी सेट) उपलब्ध है, 
यदद हााँ, िो रृ्पया  वििरि दें। 
Whether power back-up (DG Set) is 
available If yes, give details. 

हाूँ/ नहीं 
Yes / No 

उपलब्ध त्रबिली भार----------ककलोिाि में 
Electrical power load available:...... KW 

13 यदद प्रस्त्िाविि पररसर में िािानरूु्लन सवुिधा,  
उपलब्ध है, िो रृ्पया वििरि दें।  
Availability of AC facility, if provided in 
offered premises give the details. 

 
 
 

14 क्या पररसर 
र्.) ससुक्यिि है 
ख.) बैंर् र्ी आिश्यर्िा रे् अनसुार स्त्िय ंर्ी 

लार्ि पर ससुक्यिि र्रने रे् इच्छुर् हैं।  
Whether Premises is  

 
a) हााँ/ नहीं 
Yes / No 

 

b) हााँ/ नहीं 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

a) furnished  
b) Willing to furnish as per Banks 

requirements at own cost. 

Yes / No 

15 

क्या साइनबोडग लर्ाने रे् ललए पयागप्ि अग्रभार् 
उपलब्ध है। 
Whether adequate frontage for fixing 
signboard of around 12 ft by 4 ft 
available 

 
हाूँ/ नहीं 

Yes / No 

16 

भिन में उपलब्ध सामान्य सवुिधाओं र्ा वििरि 
अिागि ललफ्ट, अक्ग्नशमन  व्यिस्त्िा, सफाई/ 
रखरखाि  व्यिस्त्िा आदद (रृ्पया सभी सवुिधाओ ं
र्ा अलर्- अलर् उल्लेख र्रें) 
Details of common facilities available in 
the building viz. lift, firefighting 
arrangement, cleaning / maintenance 
arrangement etc. 
(Mention specifically on all the facilities) 

 

17 

क्या भिन में सामान्य सरुक्षा सेिाएाँ 24 घटें 
उपलब्ध हैं। 
Whether 24 Hrs. Common Security is 
provided in the building? 

 
हाूँ/ नहीं 

Yes / No 

18 

क्या पररसर रे् अदंर मदहलाओं और परुूषोंरे् ललए 
अलर् –अलर् शौचालय  उपलब्ध हैं या उसर्ा 
ननमागि र्रिाना होर्ा। 
Whether separate toilets for Ladies and 
Gents provided within the premises  

a) Existing/Available 
b) to be constructed. 

 
a) हाूँ/ नहीं 

Yes/No 
 
b) हाूँ/ नहीं 

Yes/No 

19 

क्या पररसर िरंुि उपलब्ध है। रृ्पया   ियैार 
पररसर र्ा र्ब्िा सपुदुग र्रने रे् ललए लर्ने िाले 
समय र्ा उल्लखे र्रें। Whether premises is 
readily available.  
Please indicate time likely to be taken 
for handing over possession of 
completed premises duly furnished. (A 

 
 
 

हाूँ/ नहीं 
Yes/No 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

maximum period of 2 months is 
permissible from the date of execution of 
agreement/deed) 

-----------------months 
 

20 

लीि अिचध /Lease Period 
a) प्रारंलभर् लीि अिचध (5िषग) Initial lease 

period (5years) 

b) कर्राए म  ं 25% र्ी अचधर्िम िवृद्ध   रे् 
साि 5 िषग  रे् ललए लीि अिचध निीरृ्ि 
र्रने रे् ललएबैंर् र्ा विर्ल्प 
Option with bank forrenewal oflease
 for  5  years with maximum 
25% increase in rent. 

c) कर्राए म  ं 25% र्ी अचधर्िम िवृद्ध   रे् 
साि लीि अिचध में पनु: 3-5 िषग  रे् ललए 
निीर्रि र्ा विर्ल्प 
Further option for   renewal of lease 
for3 – 5 years with maximum25% 
increase in rent. 

 
a) हाूँ/ नहीं 
Yes/No 

 
 

b) हाूँ/ नहीं 
Yes/No 

 
 
 
 

c) हाूँ/ नहीं 
Yes/No 

 
 

21 

भरु्िान योग्य सरुक्षा िमा/ अचग्रम कर्राए र्ी 
ब्याि मकु्ि रालश 
(बैंर् द्िारा अचधर्िम िीन माह रे् कर्राए  रे् 
बराबर र्ी रालश र्ा भरु्िान कर्या िाएर्ा)  
Interest free security deposit payable by 
SIDBI(maximum equivalent to three 
months rent shall be paid by the bank). 

 
 

--------- माह का ककराया/ months rent 

22 

Advance amount payable by SIDBI (for 
furnishing/re-furbishing of the premises, 
interest bearing advance not exceeding 
three months rent against BG shall be 
paid by the bank which is recoverable 
from first 10 months rent. 

 
-------------months rent 

23 
छि पर अचधर्िम एर्् मीटर ऊाँ चे और 250 
कर्लोभार रे् त्रबना िार िाला (Radio 
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क्रम स.ं 
Sl. No.  

वििरण /Particulars  प्रस्तािकताा द्िारा भरा जाने िाला वििरण 
Details to be filled in by the offerer 

Frequency) ऐनटीना ससं्त्िावपि र्रने रे् ललए 
िर्ह र्ी उपलब्धिा  
Availability of space on roof top for 
installation of wireless (Radio Frequency) 
antenna of maximum height of 9 meters 
and weight around 250 kg. 
Note: civil work will be carried out on 
the roof top by chipping the floor by ½ 
or 1 inch for erection of antenna. The 
antenna would be a tripod structure with 
space requirement of approximately 
9X9M. 

हाूँ/ नहीं 
Yes/No 

 

24 

Whether ducts for drawing of cables 
available from: 
a) Roof top to the banks premises and 
b) Outside the premises to the banks 

premises. 

a) हाूँ/ नहीं 
Yes/No 

 
b) हाूँ/ नहीं 
Yes/No 

25 
Whether dedicated earthing with earth to 
neutral voltage between 01.V to less than 
3V will be provided. 

 
हाूँ/ नहीं 
Yes/No 

26 

Whether electrician assistance will be 
provided by the owner during the entire 
lease period for assisting the banks 
service providers in drawing of cables as 
and when required, without any 
additional cost to the bank.    

 
 
हाूँ/ नहीं 

Yes/No 

27 
Whether structured LAN cabling will be 
provided by the Owner as per details 
given in Annexure –I (LAN cabling) 

हाूँ/ नहीं 
Yes/No 

28 

यदद प्रस्त्िािर्िाग अन्य कर्सी वििरि र्ा उल्लेख 
र्रना चाहिा है। 
Any other details which the offerer would 
like to furnish.  
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मैंने/ हमने िर्नीर्ी बोली रे् दहस्त्से रे् रूप में ददए र्ए फामेट र्ो भरने रे् ललए बोलीर्िागओं/ 
प्रस्त्िािर्िागओं र्ो ददए र्ए अनदेुश/ ददशाननदेश पढ़ और समझ ललए हैं और इसर्ी स्त्िीरृ्नि स्त्िरूप 
फामेट पर विचधिि हस्त्िाक्षर र्र िमा र्र रहे हैं। हम अपने प्रस्त्िाि रे् समिगन में ननमनांकर्ि दस्त्िािेज़ 
भी सलंग्न र्र रहे हैं। 
I / We have also read and understood the terms and conditions, Instructions / 
Guidelines to Bidders / Offerers for filling the Format as part of this Technical Bid 
and the same are being submitted duly signed as a token of acceptance. We also 
enclose the following documents in support of our offer:  

1.  

2.  

3.  

4.  

5.  

(प्रस्त्िािर्िाग रे् हस्त्िाक्षर) 
(Signature of the Offerer)  

 
Note: 

(i) फामेट अलर् से महुरबदं ललफाफे में िमा कर्ए िाए और उस पर स्त्िल र्ा नाममोटे अक्षरों में 
र्ायागलय पररसर रे् ललए िर्नीर्ी बोली अकंर्ि कर्या िाए) 
This format along with duly signed instructions/guidelines, declaration, terms 
and conditions shall be submitted in a separate sealed cover super scribing - 
"TECHNICAL BID FOR OFFICE PREMISES AT …………………………………………………”). 

(ii) No changes should be carried out in the format. Any other details to be filled 
in (if required) may be furnished on a separate sheet as Annexures. 

 
***************** 
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वित्तीय  बोली का प्ररूप (एफबी)  ललफाफा सं. 2 में प्रस्तुत ककया जाए) 
The Format for Financial Bid (FB)(To be submitted in Cover – 2) 

 
प्रेषर्/From, 
 
 ....................................................... 
 
 ....................................................... 
 
 ....................................................... 

सपंर्ग  स.ं (मोबाइल एि ् ंलैंडलाइन) 
Contact No. (Mobile and Landline) 

 
 
सेिा में /To, 
  
शाखा प्रभारी / The Branch In-charge,  
भारिीय लघ ुउद्योर् विर्ास बैंर्/Small Industries Development Bank of India, 

शाखा र्ायागलय/ Branch Office 

1-डी, प्रिम िल /1-D, First Floor, 

उददयापोल/Udaipole, 
लसटी स्त्टेशन रोड/ City Station Road 

बैंर् औफ़ महाराष्रा रे् सामने/Opposite Bank of Maharastra 

उदयपरु / Udaipur- 313001 

 
विस्त्ििृ विज्ञापन र्ी विषय-िस्त्ि,ु अनदेुशों, शिों और िर्नीर्ी बोली र्ो पढ़र्र समझने रे् बाद  
र्ायागलय पररसर और आंिररर् ससुयिा र्ायग (लीि एि ंलाइसेंस  आधार पर प्रस्त्िाविि र्ायागलय पररसर 
र्ी ) रे् ललए मैं/ हम िर्नीर्ी बोली (अलर् से महुरबदं ललफाफे में) प्रस्त्ििु र्र रहे हैं: 
Having read and understood the contents of detailed advt., Instructions, terms and 
conditions and Technical bid, I/we hereby submit (in separate sealed cover) our 
Financial Bid for the office premises and interior furnishing work offered by us on ‘ 
Lease/Leave and License Basis. 

लीज आधार पर कायाालय पररसर  / Office Premises on ‘Lease’ basis 
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म स.ं 

Sl. No.  
वििरण /Particulars   प्रस्तािकताा द्िारा भरे जाने िाले वििरण 

Details to be filled in by the offerer 

1 

प्रनत कारपेि िगा मी. क्षेर र्ा मालसर् कर्राया 
( र्ारपेट  क्षरे र्ा अिग है ढर्ा हुआ फशग 
क्षेर, क्िसमें दीिारों, आधार दीिारों र्ी परीचध 
र्ी मोटाई, खुला बरामदा / बालर्नी /णख़िर्ी  
र्ी लसलों रे् नीच े भडंारि रे् ललए स्त्िान, 
खुले र्ललयारे/ आने िाने र्ा रास्त्िा, लॉत्रबयााँ, 
सीढ़ीयााँ, ममटीयााँ,  ललफ्टों रे् ललए र्क्ष और 
नीचे िाने र्ा रास्त्िा, सामान्य शौचालय और 
सामान्य क्षेर आदद शालमल नहीं है) र्मरा/ 
हाल रे् अदंर र्ी दीिारों र्ोफशगक्षेर माना 
िाएर्ा। पररसर रे् ललए अलर् से बनिाए र्ए 
शौचालयों  र्ो भी फशग क्षेर में शालमल कर्या 
िाएर्ा)  
Monthly rent per sq.ft. of carpet area. 
(Carpet area means covered floor 
space excluding pillars / columns 
walls thickness along the periphery, 
open verandah/ balcony, niches for 
storage below window cills, open 
corridors/ passages, lobbies, 
staircase, mumties, shaft and rooms 
for lifts, common toilets and common 
areas etc.). Columns area inside the 
rooms / hall are not deductible. Area 
of Toilets exclusively constructed for 
the premises will be included.  

a) पररसर र्ा कर्राया 
Rent for the premises 

 
b) उपलब्ध मौिदूा सवुिधाओं र्ा कर्राया( 

िािानरूु्लन, आंिररर् ससुयिा आदद) 
Rent for the existing facilities 
available (Airconditioning 
,interiors etc.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

a) Rs. ………………………प्रनत िगा फीि 
Rs.  ...............  per sq. ft. 

 
 

b) Rs. ………………………प्रनत िगा फीि 
Rs.  ...............  per sq. ft. 

 
 
 
 

c) Rs.………………………प्रनत िगा फीि 
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म स.ं 
Sl. No.  

वििरण /Particulars   प्रस्तािकताा द्िारा भरे जाने िाले वििरण 
Details to be filled in by the offerer 

 
c) िास्त्िरु्ार आदद ननयकु्ि र्र रे् बैंर् रे् 

डडिाइन और विननदेश रे् अनसुार 
आंिररर् ससुयिा रे् ललए कर्राया  
Rent for interior furnishing as per 
the design and specifications of 
the bank by appointing an 
architect, etc.  

d) नई ससुयिा र्ा मलू्य लर्भर् 1500/- 
प्रनि िर्गफीट पर स्त्िीर्ार कर्या र्या 
िा। र्ायागलय –पररसर रे् आंिररर् र्ायग 
र्ा व्यापर् विननदेशन पररलशष्ट में ददया 
र्या है।(Rs.1500/- प्रनि िर्ग फीट पर 
विचार कर्या र्या है। 
Cost of new interiors considered 
at Rs.1500/--per sq.ft.approx). 
Broad specifications of interior 
works -Office premises given in 
Annexure-1. 
Cost of flooring, painting (plastic 
emulsion) and any other civil 
work will not be part of the 
interiors to be provided in the 
premises and will be borne by 
the offerer. 

Note:  
दटप्पिी: सफल बोलीर्िाग र्ो हमारे मौिूदा 
र्ायागलय रे् फनीचर मदों र्ो नए पररसर में 
पनु: प्रयोर् र्रना होर्ा अि: िद्नसुार दरें दी 
िाएाँ।  
The successful bidder has to re-use 
the furniture items of our existing 
office in the new premises and 
accordingly the rates may be quoted. 

Rs.  ...............  per sq. ft. 
 

( रृ्पया शब्दों में भी ललखे) 
Pl write in words also ) 

 
रु्ल /Total (a+b+c) _____________ 
(रृ्पया शब्दों में भी ललख े/Pl write in 
words also ) 

 
 
 
 
 
 

d) Rs.………………………प्रनत िगा फीि 
Rs.  ...............  per sq. ft. 
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म स.ं 
Sl. No.  

वििरण /Particulars   प्रस्तािकताा द्िारा भरे जाने िाले वििरण 
Details to be filled in by the offerer 

2 

लीि  अिचध Lease period  

(i) प्रारक्मभर् अिचध ( न्यनूिम 5 िषग) 
Initial period (minimum 5 years) 

(ii) निीर्रि अिचध (5 िषग) और कर्राए ( 
अचधर्िम 25%) में % र्ी िवृद्ध  
Renewal period (5 years) and % 
increase in rent (maximum 25%) 

(iii) बैंर् रे् पास यह विर्ल्प होर्ा कर् िह 
10िें िषग रे् अिं में भरु्िान कर्ए र्ए 
कर्राए रे् 25% र्ी अचधर्िम िवृद्ध  रे् 
साि पिूग शिों पर 3-5 िषग  रे् ललए 
लीि र्ा निीर्रि र्रे। र्रार में इस 
आशय र्ा आिश्यर् प्रािधान कर्या 
िाएर्ा। 
Bank shall have option to renew 
the lease for another term of 3-
5 years at the same terms and 
condition with maximum 25% 
increase in rent paid at the end 
of 10th year, necessary provision 
to this effect would be made in 
the Agreement) 

 
 
 
 

(ii) % ______  
(अरं्ों और शब्दों दोनों में / Both figure 

and Words) 
 
 
 
 
 

(iii) हााँ/ नहीं 
Yes/ No 

 
 
 
 

3 

नर्रपाललर्ा और अन्य र्रों र्ा िहन मर्ान 
माललर् र्रेर्ा। 
Municipal and other Taxes are to be 
borne by the landlord.  

मालसर् कर्राए में शालमल कर्या िाए। 
To be included in monthly rent. 

4 
सेिा र्र / Goods and Service Tax 
(GST) 

िास्त्िविर् रालश रे् अनसुार अलर् से भरु्िान 
कर्या िाए। 
To be paid separately as per actuals 

5 

सामान्य क्षरे/ सवुिधाओं और बाह्य पेंदटर् र्ा 
रखरखाि  मर्ान माललर्  द्िारा कर्या 
िाएर्ा और उसर्ी र्ीमि  मर्ानमाललर् 
द्िारा िहन र्ी िाएर्ी। 

 मालसर् कर्राए में शालमल कर्या िाए। 
To be included in monthly rent 
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म स.ं 
Sl. No.  

वििरण /Particulars   प्रस्तािकताा द्िारा भरे जाने िाले वििरण 
Details to be filled in by the offerer 

Maintenance of common area / 
facilities and external painting to be 
done by the landlord & cost thereof 
shall be borne by the landlord. 

6 

डीिी सेट र्ा प्रनिमाह कर्राया, यदद र्ोई है। 
त्रबिली र्ी िास्त्िविर् खपि (मीटर रीडडरं्) रे् 
आधार पर त्रबल र्ा भरु्िान बैंर् र्रेर्ा। 
DG Set charges per month, if any.   
Based on actual power consumption 
(meter reading) the bill will be paid 
by the Bank. 

 
Rs..............प्रनि यनूनटडीिी सेट र्ा प्रभार  
DG Set charges  Rs.. ……… per unit 

7 

ननष्पाददि कर्ए िाने िाले र्रार र्ा स्त्िरूप ( 
स्त्टैमप शलु्र् और पिंीर्रि  र्ा िहन मर्ान 
माललर् और पट्टाधारी द्िारा 50 : 50  रे् 
अनपुाि में कर्या िाएर्ा। 
Type of agreement to be executed 
(cost of stamp duty & registration 
charges is to be borne by landlord & 
lessee at 50:50 each) 

लीि एंड लाइसेंस र्रार  
Lease agreement/ leave and license 
agreement. 
 
 

8 

क्या क्रम स.ं 1 पर ददए र्ए कर्राए र्ो 
िर्ग सरं्ि रूप से मलू कर्राया और सेिा / 
सयिा प्रभार में बााँटा िाना चादहए। यदद  ऐसा 
है   िो कर्स अनपुाि पर और पररसर में 
उपलब्ध र्रिाए र्ए अनिररक्ि सवुिधाओं र्ा  
वििरि दें। 
Whether rent as quoted above at Sl. 
no. 1 (a) should bereasonably split 
into basic rent and service/amenity 
charges. If so, at what ratio and also 
give details of extra amenities 
provided in the premises to justify 
such splitting. 

 
 
 
Ratio _____________ 

9 भरु्िान योग्य अन्य प्रभार (वििरि स्त्पष्ट 
र्रें) 
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म स.ं 
Sl. No.  

वििरण /Particulars   प्रस्तािकताा द्िारा भरे जाने िाले वििरण 
Details to be filled in by the offerer 

Any other charges payable (specify 
details) 

10 

क्या बैंर् द्िारा ब्याि मकु्ि िमारालश, दी 
िानी अपेक्षक्षि है( (अचधर्िम 3 माह रे् 
बराबर ) 
Interest free deposit,if required to be 
paid by the Bank. 
(Max. equivalent to3 months rent) 

...............माह रे् कर्राए रे् समिलु्य) 
 
लीि अिचध रे् अनंिम माहों में अचग्रम कर्राए 
रालश र्ो प्रनिमाह कर्राए से    समायोक्िि 
कर्या िाएर्ा। 
Equivalent...... months rent (preferably 
to be adjusted during the last 
equivalent months of the lease period). 

• मालसर् कर्राए में नर्रपाललर्ा र्र एि ंअन्य र्र (सपंक्त्ि र्र, िल प्रभार, सीिर र्र आदद)  
सामान्य क्षेर र्ा रखरखाि/ सवुिधाएाँ, पाकर्िं र् प्रभार और अन्य सभी प्रभार भी शालमल कर्ए िाने 
चादहए। कर्राए रे् पररसर रे् ललए िल एि ंविद्यिु प्रभार बैंर् द्िारा िास्त्िविर् आधार पर ददया 
िाएर्ा। 
Monthly rent should also include charges such as municipal & other taxes (viz. 
property tax, water tax, sewer tax, etc.), maintenance charges for common area / 
facilities, parking charges and all other charges. Applicable GST will be 
paid/reimbursed by the Bank. Water and electricity charges for the rented premises 
will be paid by the Bank as per actuals.  

**दस िषग र्ी लीि अिचध र्ो ध्यान में रखि ेहुए आंिररर् र्ायग रे् ललए मालसर् कर्राया दर ददया 
िाए। 10 िषों रे् बाद आंिररर् र्ायग रे् ललए कर्राया नहीं ददया िाएर्ा। इसी प्रर्ार लीि निीर्रि 
रे् समय भी आंिररर् ससुयिा रे् ललए र्ोई कर्राया देय नहीं होर्ा।  
Monthly rent for interior work may be quoted considering lease period of 10 years. 
No rent of interior work would be payable after 10 years. Similarly, no increase in 
the rent of interiors would be admissible on renewal of lease. In order to receive 
the rent on interiors after initial lease period of 10 years, the offerer has to 
replace/re-furbish/renovate the interiors periodically to keep them in good condition 
to the satisfaction of the Bank. 

Note:  
01. This format shall be submitted in a separate sealed cover super scribing- 

“FINANCIAL BID FOR OFFICE PREMISES AT ------------- (Location)” 

02. No changes should be carried out in the format. Any other details to be filled 
in (if required) may be furnished on a separate sheet as Annexures. 
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नतधथ सदहत प्रस्तािकताा के हस्ताक्षर  
Sign and seal of offerer(s) and date  

 
Annexure -1 

Broad specifications of Interior works - Office Premises  

The interiors in the office premises are to be executed as per the layout plan approved 

by the Bank. 

The broad specifications of interior works are given as following and list of approved 

reputed makes of interior items in Appendix – 1 

1. Flooring - If the Office premises approved by the Bank does not have good 
quality flooring, then Vitrified tiles 600 X 600 mm of RAK/Johnson /Euro / Kajaria 
/ Asian make, Ivory / light color to be provided. 

2. Partitions(wooden) - Basic framework: 50 X 50 mm Aluminium Section square 
/rectangular or 50 X 50 mm hard wood / Sal wood frame already treated for 
anti-termite / boarer proof to be fixed in floor and roof slabs. Spacing of section 
should be atleast at 600X600mm c/c. 

Covering -Double skin covering with 8 mm thick BWR ply (phenol bonded / borer 
proof) finished both sides with laminate (light cream /approved shade). Full ht. 
partitions to be provided with partial glazing with 6 mm thick plain / opaque glass 
above 900 mm ht. from floor up to lintel level i.e. door height. Partitions to be 
executed as per approved drawing / layout. All beading / moulding to be polished 
with melamine polish. 

Skirting - 75 x 19 mm T.W. skirting on both sides of partitions duly finished with 
melamine polish or ply board finished with laminate. 

Alternatively, in place of wooden partitions, 10 mm thick toughned glass partitions 
with all necessary fittings / hardware may be provided in full height partitions. 
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3. Low Ht. Partitions. 
(1350 mm height.) 
For cubicles - The low height partitions shall be made of same basic frame & 
covering as mentioned above above finished both side with 1.0 mm thick laminate 
Green lam- Fusion mapple or approved equivalent, uptill 900 m.m height & in 
between 900 & 1350 m.m combination of 6 mm thick glass & 12 mm thick soft 
board with fabric and white board may be provided. Top & sides of partition shall 
have 75 x 38 mm T.W. Beading / trim duly finished with melamine polish. 
Alternatively, 50/70 mm thick modular partition of reputed /approved brand may 
be provided. 

4. Work stations-The top of the work station table shall be 24 mm thick board 
finished with Pastel Blue laminate 1.5 mm thick of Marino Brand or approved 
equivalent. All vertical sides of work stations shall have the same finish as of 
workstation partition. The work stations with L.H.Partition could also be of modular 
make butadhering to the colour scheme as mentioned above. 

5. False ceiling - False ceiling should be provided in the entire premises except in 
store / records room, to be made of Gypsum Board as per specification of 
Gypsum India, Mfg. Co. Wherever A/C diffusers / grills or light fittings are to be 
installed, it should be executed according to the manufacturer’s details. Ceiling 
should be finished with two coats of white paint as per the manufacturer's detail. 
Alternatively combination of Gyp Board and Mineral Fibre Tiles false ceiling of 
Armstrong or Equivalent make may be provided. 

6. Wall Finishing- Brick walls, wherever appearing in the premises interiors, must 
be finished with cement putty / POP punning and painted with plastic emulsion 
paint or texture paint. Toilet walls shall be finished with glazed tiles of approved 
make & quality. 

7. Wall Panelling /Column cladding - Wall panelling or Column claddingmay be 
done wherever required as per approved design. 

8. Doors 
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a) Entrance - The entrance door may be provided with 12 mm thick toughened 
glass with floor spring Lock and S.S. handle of standard quality. For security 
purposes channel gate / rolling shutter must also be provided. 

b) Cabin Doors - Glass doors with locks, floor spring, SS handles & other 
hardwares etc. with frosted film. Alternatively, 35 mm thick laminated finish 
flush door with, SS handles, locks and all hardware, door closer, etc may be 
provided. 

9. Window Dressing - Vertical blinds of standard make (Vista levelor / Mac etc) of 
matching / contrast shades,  alongwith sun control film wherever required may 
also be provided. 

10. Electrical Fixtures - Adequate number of 600 x600 mm LED light fitting (with 
LED lamps) and spot lights in open hall area as per the requirement & smaller 
size light fitting 300 x300 mm approx. with LED lamps and spot lights as per 
the requirement in the full height cabins may be provided. The fittings may be 
provided from Philips, GE Wipro, etc. which are economical in the long run. 

11. Furniture - The furniture and fixtures (Tables, side units, storage units, etc) may 
be fabricated at the site as per approved design or the same should be procured 
from reputed manufacturers / supplier (in case of Modular Furniture). The 
thickness of the table top board should be 24 mm. Sizes, Beading, finishing 
materials etc. for top & sides shall be in line with the specifications provided for 
workstations. This would be specifically mentioned in drawings & estimates. 
Modular furniture (of approved standard make) may also be considered, if feasible, 
convenient and cost effective. 

12. Chairs- The chairs to be provided may be of Godrej / Eurotech / Featherlite or 
other standard approved brand. All cabin chairs to be revolving high back with 
hand rest, gas lift and tilting. Officers chairs and meeting room chairs to be same 
as cabin chairs but with medium back. All visitors chairs (each cabin minimum 
2 nos.) to be low back revolving chairs, with hand rests. 

13. Sofa- 2 to 3 seater sofas to be provided in the cabins and one sofa set of 5-6 
seats with side / centre table in reception / waiting area. The fabric of sofa to 
be matching with interiors. 
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14. Air conditioning -The requirement of airconditioning of the Premises shall be 
worked out properly as per the lay out plan and heat load. The combination may 
also be worked out by using Cassettee ACs, Split A/C &Ductable A/C. The best 
solution / option shall be provided by the Architect. Necessary power cabling / 
points and drainage line for AC to be provided. Alternatively, Central AC wherever 
available alongwith necessary AHU, ducting, grills, control panels may be provided 
for proper cooling. 

15. Telephone wiring conduit - Telephone wiring with 4 pair cable in concealed PVC 
conduits to be provided with one outlets points at all the workstation and 2 points 
in all the cabins / cubicles. All the cables to be terminated at one point in a 
crone type tag block of 25-50 pairs at the place where EPBX to be installed. 

16. Computer Power points / wiring - All workstations / seats to be provided with 
computer power cabling through UPS DB with 2 nos. X 2.5 sq. mm and 1 no. 
1.5 sq.mm PVC insulated multistrand copper cable in PVC conduits. A set of 3 
nos. X 6 / 16 AMP modular type sockets with switches to be provided in all W/S 
seats. Each circuit of computer / UPS wiring should not have more than 2 sets 
of 6/16 Amp. Socket (i.e. 2 seats). All circuit wiring to be terminated in a DB 
controlled by Incoming ELCB and outgoing MCBs of suitable rating to be installed 
in UPs Room. 

17. LAN Cabling – The LAN cabling to be provided should be structured with the 
following components installed: 

a) Network Rack (Metal) 
(i) Specifications / Requirements of Rack and Patch cords 

S.N. Description Qty. 
1 Type of Rack (Steel) Wall Mount 
2 Size of Rack 12U / 32U  
3 Front Glass Door One 
4 Rear perforated Door One 
5 No of Fan Trays with four fans One 
6 Power Strip with 6   three pin Indian Sockets One 
7 Fixed Shelves / trays One  
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8 CAT 6 Patch / Jack Panel of 24 ports and 
1U size 

One  

9 Horizontal Cable Manager of size 1U One  
10 Factory Crimped 7 feet CAT 6 patch cord Ten 
11 Factory Crimped 3 feet CAT 6 patch cord Ten 

(ii) The rack would be installed at a location where there is air conditioning. In 
case of floor mounting rack, the space above the rack till the ceiling / false 
ceiling should be kept open for future requirements / expansions and in 
case of wall mount rack, the space below the rack should be kept open 
for future requirements / expansions. 

b) Cabling 

(i) Surface mount Information Outlet (I/O) boxes with connectors affixed to 
the partition along with face plate one each at each workstation/ cubical/ 
cabin/ conference room and for printers. 

(ii) All field cables originating from workstation / cubical/cabin/conference 
room/printer should be terminated / crimped to the patch / jack panels. 
Numbering of cables at both ends and on patch/jack panel to be carried 
out. 

(iii) All field cables within the bank premises should be laid through PVC 
conduit along a duct. 

(iv) All ports on patch panel, I/O and cables should be properly tagged for 
easy identification. Complete LAN diagram to be provided. 

(v) All cables and passive components (I/O, patch/jack panel etc for LAN 
connectivity should be CAT 6 only. 

(vi) Total Number of Network Points 10. 

c) For illustration purpose structured cabling diagram is given in Appendix –ii. 

18. Earthing- Besides a separate earthing for main Panel, an exclusive earthing 
with copper strip / wire to be provided for UPS / computer in the premises as 
per relevant Indian Standard (BIS). 

The bidder should ensure that the earth to neutral is between 0.1V to less than 
3V at all times during the period of lease. Further, the bidder should periodically 
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(at least once in two years) or as and when required by the bank, condition the 
earth pit. 

19. Electrical cabling / fittings / fixtures - All circuit wiring for light fans points to be 
in 2.5 sq.mm multistrand copper wires in PVC conduit and point wiring to be in 
1.5 sq.mm copper wire. One switch should not control more than 4 lights. All 
power points (16 AMP) and 25 AMP for ACs to be with 4 sq.mm copper cable. 
All switches sockets / outlets to be modular type.  

20. Fans - A few no. Of ceiling / wall fans of reputed make should be provided 
which can be used in case power supply is running on DG Set. 

21. Other equipments required in the office premises - Adequate Firefighting 
equipments like Smoke detectors, Fire Alarm, Fire Extinguishers and CCTV etc. 
to be provided. Sprinklers to be provided wherever needed as per Fire Norms. 

********* 
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Appendix - 1 

List of Reputed Makes 

1. Chairs -Godrej / Eurotech / Feather Light- Different for various grades of Officers 
and Visitors 

2. False Ceiling- Gypsum Board from India Gypsum, Mineral Fibre tiles ceiling from 
Armstrong 

3. Blinds -Vista Levelor / Mac / Aerolex 
4. Network Passive components (LAN cabling) – all components should be CAT 6 

compatible - D-Link, Finolex, Molex, Krone, Systemax, AMP(Tyco). 

5. Network rack – Netrack,Valrack, APW, D-link etc. 

6. LAN Cable Telephone cable - Cat 6 AT&T approved, D-Link, Finolex, molex, 
systemax, AMP(Tyco). 

7. Paint- ICI /Berger /Asian /Johnson & Nicholson 

8. Putty- Shalimar / Berger /Asian / Birla/ JK 

9. Texture Paint- Spectrum / Unitile / Heritage 

10. Flush Doors- Duro / Alpro / Swastik / Anchor / ISI Mark 

11. Door Closer -Dorma/ Haffle / Everite / Hardwin/ Godrej 

12. Brass hardware- Sigma / Earl behari/ Godrej 

13. Locks -Godrej /Golden /Secure / Vijayan / Dorma 

14. Hardware -Sigma / Everite 

15. Aluminium Hardware- ----Do----------- 

16. Glazed Tiles- Johnson / Somani / Kajaria/ Nitco 

17. Laminate- Greenlam / Marino / Century 

18. Ply & Board- Duro /Alpro /Century /Kit / Anchor 

19. PVC Flooring- Armstrong / Krishna Vinyle Ltd. 

20. Venition Blind Tracks -Vista Levelor / Mac / Aerolex 

https://sidbi.in/index.php


Invitation of offers for acquiring office Premise on 
Lease basis  

 

 42 

21. Glass / Mirror- Modiguard /Ashai /Atul / fish /Saintgobain 

22. Resin based Adhesie -Fevicol / Vemicol 

23. Melamine polish- Asian / Berger / ICI 

24. Vitrified tiles -Johnson / Euro / Asian / Bell/RAK 

25. Modular Furniture -BP Ergo / Godrej / Featherlite / PSL 

26. ACs -Voltas, Carrier Aircon, LG, BlueStar, Videocon 

27. Modular switches / sockets /plates -Anchor Roma / Crabtree / MK Schneider 

28. PVC wire / cable -Finolex / Polycab / RPC / ICI] 

Note: 
(i) Other materials, if any shall be reputed one with ISI certification or as approved 

by SIDBI. 
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Appendix –ii 

Network Cabling Diagram (for illustration purpose only) 

1. The diagrams are for illustration purpose only. 
2. The size of rack, number of - patch/jack panels, Horizontal cable manager, empty 

shelves/trays etc. are as per RfP specifications. 
3. Floor Mount Rack  
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4. Wall Mount Rack 

 
 

********************** 
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