Tender


Maintenance of Office Premises/ Visiting Officers’ Flat (VOF)

Sealed quotations are invited from experienced and competent agencies engaged in the Maintenance/Upkeep of office/ residential premises for providing services for maintenance of Branch Office of Small Industries Development Bank of India at IDBI Building, 2nd Floor, G.S. Road, Guwahati – 781005 (Assam) and at  Flat No.3D, Nirvana Enclave, Near Passport Office, Survery, Beltola, Guwahati- 781 028 (Assam). The eligibility criteria and terms and conditions of the contract are furnished in the Annexure I and Annexure II (a & b) respectively.  The same are also available in the Office of the undersigned between 0945 hrs to 1730 hrs on any working day (except Saturday, Sunday and Holiday) from  30/08/2013

The quotations should be submitted in two parts (as per prescribed format) described as under;
Part I (Technical Bid) to be submitted in sealed cover, containing details of, constitution of the agency, past performance / experience, financial performance, Income Tax assesses etc., duly supported by documentary proof.
Part II (Financial Bid) to be submitted in sealed cover containing the rates for providing maintenance services of office premises.


Both the quotations to be submitted should be addressed to “The Asst. General Manager, Small Industries Development Bank of India IDB Building, 2nd Floor, G S Road, Guwahati - 781005 ” in the sealed cover  and  superscribed 'Maintenance of Office Premises and VOF’.  The quotations should reach not later than 14.00 hrs. on 16/09/2013. The quotations which are not submitted in the prescribed manner will not be accepted. The quotations would be opened on the same day i.e. on 16/09/2013  at 16:30 hours and interested parties may make it convenient to be present at the time of opening of the quotations. The Bank reserves the right to accept or reject any or all quotations without assigning any reasons.

The Assistant General Manager
Small Industries Development Bank of India
IDBI Building, 2nd Floor

G.S. Road
Guwahati - 781005
(Assam)
The agency should have 3 years experience in providing maintenance services to reputed organisations like All India Financial Institutions, Public Sector Banks / Undertakings and Large Private Sector Companies/ Private Commercial house.
Annexure – I

The eligibility criteria

	1
	The agency should be a sole proprietary concern, partnership concern or company and should be registered with Registrar of Firms / Registrar of Companies. [Attach copy of registration certificate]  

	2
	The agency should be in existence for the last three years.

	3
	The agency should have at least 3 years experience in providing similar assignments to reputed organizations like all India Financial Institutions / Public Sector Banks / Public Sector Undertakings / Multi National Companies (MNCs) / Large Private Sector Corporates/ Private Commercial House.  

	4
	The agency should be an Income Tax Assessee having filed Income Tax returns for the Financial Years 2011, 2012 and 2013. [Attach copy of PAN and copies of returns filed during Financial Years 2011, 2012 and 2013 ). 

	5
	The agency should be registered with Central and Excise Department for Service Tax.

	6
	Payment of wages to the employees of contractors is made through cheque accompanied by proper money receipt.

	7
	The agency shall provide an undertaking (as per prescribed format in Annexure III) that it has complied with all the provisions of applicable laws with respect to Minimum Wages Act, ESI and EPF Acts. 



The agencies qualifying the above pre-qualification criteria and agree to abide by the terms and conditions given in Annexure II may submit the “Technical Bid” in a separate sealed cover superscribing – “TECHNICAL BID FOR MAINTENANCE OF OFFICE PREMISES AND VISITING OFFICERS FLAT”.
Annexure – III

UNDERTAKING BY THE LABOUR CONTRACTOR

I,                                                                    Proprietor / Partner / 
Director 
of                                      do hereby declare and undertake as under:


That in the capacity of independent Labour Contractor for M/s. . . . . . . . . . . . . . . . . .  I have complied with the provisions of all laws as applicable.  I have paid the wages for the month of . . . . . . . . . . . . . . .  which are not less than the minimum rates as applicable, to all my employees and no other dues are payable to any employee.


That I have covered all the eligible employees under Employees’ Provident Funds and Miscellaneous Provisions Act and the Employees’ State Insurance Act and deposited the contributions for the following months and as such no amount towards contributions whatsoever is payable.


I further declare and undertake that in case any liability pertaining to my employees is to be discharged by the M/s. . . . . . . . . . . . . . . . . .  due to my lapse, I undertake to reimburse the same M/s. . . . . . . . . . . . . . . . . . is also authorized to deduct the same from my dues as payable.
Signature of  the authorised person

(Part – I)

THE FORMAT FOR TECHNICIAL BID

[MAINTENANCE OF OFFICE PREMISES AND VISITING OFFICERS’ FLAT]

FROM;

TO,

The Asstt. General Manager,

Small Industries Development Bank of India,

IDBI Building, 2nd Floor,
G S Road, Guwahati - 781005

	SI No.
	Particulars


	Details to be filled in by the Agency

	(1)
	Name of the Agency / Contact Person
	

	(2)
	Regd. Office/ Business address of the Agency / Tel. No.
	

	(3)
	Date of Incorporation / Constitution
	

	(4)
	PAN No. of the Agency
[Attach copy of PAN card]
	

	(5)

	Service Tax Registration No.
	

	(6)

	Whether registered with Registrar of Firm / Companies?  [Enclose Partnership Deed / Registration certificate with Registrar of Companies ]

	

	(7)

	Whether the agency has 3 years experience in providing maintenance services to reputed organizations like all India Financial Institutions, Public Sector Banks / undertakings and large private sector companies/ private commercial house. 
	

	(8)

	Whether the agency is in existence for the last three years.
	

	(9)

	Whether registered with Central and Excise Department for Service Tax? (Attach copy of registration)
	

	(10)

	Whether the agency is an Income Tax Assesses having filed Income Tax returns for the Financial Years 2011, 2012 and 2013.(Attach copy of PAN and  copies  of Income Tax Returns filed during Financial Years 2011, 2012 and 2013)
	

	11
	Whether the payment of wages to the employees of agency is made through cheque accompanied by proper money receipt
	

	12
	Whether the agency has submitted an undertaking (as per prescribed format) that it has complied with all the provisions of applicable laws with respect to Minimum Wages Act, ESI and EPF Acts. 
	



I / We agree to abide by the terms and conditions stipulated by the Bank and mentioned in the Annexure II.

I / We also undertake to ensure compliance with the requirements of EPF, ESI, Minimum Wages act and also abide by all the other statutory requirements necessary in this regard. I / We agree that SIDBI would neither involve itself in any matters nor be responsible for any shortcomings arising out of the noncompliance of the necessary regulations / laws.

Date:             






Signature of the authorised person                                                                              

(The format shall be sent in a separate sealed cover superscribing – “Technical Bid for Maintenace of Office Premises  and Visiting Officers’ Flat”)

 (Part – II)

The Format for Financial Bid

[MAINTENANCE OF OFFICE PREMISES & VISITING OFFICERS’ FLAT]

From,

To,

The Asstt. General Manager,

Small Industries Development Bank of India,

IDBI Building, 2nd Floor,
G S Road, Guwahati - 781005

Dear Sir,

We offer the monthly  rates for maintenance of Office Premises and Visiting Officers’ Flat  as under :

	
	Particulars
	
	Rate Rs.

	
	OFFICE
	
	

	1
	Manpower – 3  persons ( 2 on full time basis   

and 1  on Part  time basis )  and  other  charges  …… (A)

	
	

	
	Visiting  Officers’  Flat
	

	1
	Manpower- 1 person on full time basis and  other  charges ……. (B)
	

	
	Total  per  month : (A)  and (B)
	

	
	Additional hours for full time workers

	


Note :

(i)  The  Minimum Wage Rate will be applicable  as per Assam Government  MWR.
 (ii) The above rates are inclusive of  applicable taxes (except service tax  which  shall be paid at actual), service charges, cost of  cleaning materials, conveyances charges in lumpsum to  2 full time workers (for Office) for carrying out  outdoor duties, applicable PPF, ESIC, etc. Any request for change of rates during the tenure of the contract would not be entertained by the Bank.
I am/ we are aware that all the payments shall be subject to TDS, as applicable, at the time of payment.


I / We agree to undertake the work subject to terms and conditions stipulated in Annexure II by the Bank at the rates quoted above.
Date : 







Signature of the authorised person
(The rates will be offered in separate sealed cover superscribing “Financial Bid for Maintenance of Office Premises and Visiting Officers’ Flat”)

